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CORPORATION OF THE CITY OF COURTENAY 

COUNCIL MEETING AGENDA 
 

We respectfully acknowledge that the land on which we gather is the  
unceded traditional territory of the K’ómoks First Nation 

 
Changes to Council Meetings Due to Coronavirus COVID-19 Pandemic 

 
Due to the Coronavirus COVID-19 emergency, the City of Courtenay with the authority 
of Ministerial Order No. MO83 Local Government Meetings & Bylaw Process COVID-19; 
has implemented changes to its open Council meetings. 
 
In the interest of public health and safety, public in-person attendance at Council 
meetings will be prohibited until further notice. Council meetings will be presided in-
person by the Mayor or Acting Mayor with electronic participation by members of 
Council and staff. Meetings are available for viewing via live web streaming or video 
recording on the City of Courtenay website and will start at 1:00 p.m. during this period. 
 
DATE:  April 20, 2020 
PLACE: City Hall Council Chambers 
TIME:  1:00 p.m.  
 
 
 
 
 
1.00 
 
1 
 
9 
 

 
K’OMOKS FIRST NATION ACKNOWLEDGEMENT 
 
 
ADOPTION OF MINUTES 
 
1. Adopt April 6th, 2020 Regular Council meeting minutes 
 
2. Adopt April 14th, 2020 Regular Council meeting minutes 
 

 
2.00 

 
INTRODUCTION OF LATE ITEMS 
 

 
3.00 
 

 
DELEGATIONS 
 

 
4.00 
 
 
 
13 
 
 
 
99 
 
 
 
117 
 

 
STAFF REPORTS/PRESENTATIONS 
 
(a) Development Services 
 
1. Official Community Plan (OCP) Update and Presentation facilitated by Jeremy 
 Murphy, Sustainability Solutions Group (SGS),  Re: OCP Greenhouse Gas 
 (GHG) Emissions Reduction Target 
 
2. Development Variance Permit No. 1906 - 2380 - 20th Street 
 
(b) Financial Services 
 
3. 5th Street Bridge Loan Authorization Bylaw 2978 



2 
 

 
5.00 
 

 
EXTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 

 
6.00 
 
183 
 
185 
 
 
187 
 
193 
 
 
199 
201 
 
203 
 

 
INTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 
1. Briefing Note - Mile of Flowers 2020 - Cancellation 
 
2. Briefing Note - Provincial Government Survey - Civic Facilities Supporting 
 COVID-19 Response 
 
3. Briefing Note - Emergency Resources Request Process - COVID-19 Response 
 
4. Briefing Note - Council Update - BC Open Burning Smoke Control Regulation 
 
5. Heritage Advisory Commission Meeting Minutes:  

 October 23, 2019 
 November 27, 2019 

 
6. Letter of Response - Comox Valley Regional District (CVRD) - City Staff 
 Appointment to Leadership Group (Airshed Roundtable) Re: Comox Valley 
 Air Quality Initiatives  

 
7.00 

 
REPORTS/UPDATES FROM COUNCIL MEMBERS INCLUDING 
REPORTS FROM COMMITTEES 
 
 Councillor Cole-Hamilton    Councillor Morin 
 Councillor Frisch      Councillor Theos 
 Councillor Hillian      Mayor Wells 
 Councillor McCollum 

 
 
8.00 
 

 
RESOLUTIONS OF COUNCIL 
 
1. Councillor Cole-Hamilton - Leading by Example: Implementing the 
 Sustainable Development Goals (SDGs) in Canada Conference 
  
Staff Note: Per City of Courtenay Allowance and Expense Reimbursement Policy 
No. 1650.00.02; “attendance by a Council member to any proposed Corporate 
Business activity requires the prior authorization of Council unless otherwise 
stated in this policy.”  
 
Suggested motion: that Council support Councillor Cole-Hamilton’s attendance at 
the Leading by Example: Implementing the Sustainable Development Goals (SDGs) 
in Canada conference March 10th and 11th, 2020, hosted in Victoria, BC; and,  
 
That the conference registration and travel expenses for Councillor Cole-
Hamilton’s attendance at the Leading by Example: Implementing the Sustainable 
Development Goals (SDGs) in Canada conference be funded from the 2020 regular 
Council travel expense budget. 
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2. In Camera Meeting 
 
That notice is hereby given that a Special In-Camera meeting closed to the public 
will be held April 20th, 2020 at the conclusion of the Regular Council Meeting 
pursuant to the following sub-sections of the Community Charter: 
 

- 90 (1) (c) labour relations or other employee relations. 
 

 
9.00 
 

 
UNFINISHED BUSINESS 
 

 
10.00 

 
NOTICE OF MOTION 
 

 
11.00 
 

 
NEW BUSINESS 
 

 
12.00 
 
 
 
207 
 
 
 

 
BYLAWS 
 
For First, Second and Third Reading  
 
1. “5th Street Bridge Rehabilitation Loan Authorization Bylaw No. 2978, 2020”  
 (A bylaw to authorize the borrowing of the estimated cost of rehabilitation of 
 the 5th Street Bridge) 
 

 
13.00 

 
ADJOURNMENT 
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Minutes of a Regular Council Meeting held in the City Hall Council Chambers, Courtenay B.C., 
on Monday, April 06, 2020 at 1:00 p.m. 
 
Due to the Coronavirus COVID-19 emergency, the City of Courtenay with the authority of 
Ministerial Order No. MO83 Local Government Meetings & Bylaw Process COVID-19; 
implemented changes to its open Council meetings. 
 
In the interest of public health and safety, public in-person attendance at Council meetings is 
prohibited until further notice. Council meetings are presided in-person by the Mayor or Acting 
Mayor with electronic participation by members of Council and staff via live web streaming and 
start at 1:00 p.m. during this period. 
 
 

Attending: 
Mayor:  B. Wells 

 Councillors: W. Cole-Hamilton via video/audio conference 
     D. Frisch via video/audio conference 
     D. Hillian via video/audio conference 
     M. McCollum via video/audio conference 
     W. Morin via video/audio conference 
     M. Theos via video/audio conference 
      
 Staff:  D. Allen, CAO 
    J. Ward, Director of Legislative and Corporate Services/Deputy CAO via 
    video/audio conference 
    W. Sorichta, Manager of Legislative & Corporate Administrative Services 
    T. Kushner, Deputy CAO 
    I. Buck, Director of Development Services via video/audio conference 
    J. Nelson, Director of Financial Services 
    D. Snider, Director of Recreation and Cultural Services via video/audio 
    conference 
    A. Berard, Manager of Financial Planning, Payroll & Business  Performance 
    M. Fitzgerald, Manager of Development Planning 
    E. Gavelin, Network Technician via video/audio conference 
    N. Borecky, Manager of IT 
 
     
1.00  ADOPTION OF MINUTES 
 
.01 
MINUTES 
0570-03 

 Moved by Theos and seconded by Cole-Hamilton that the March 
2nd, 2020 Regular Council meeting minutes be adopted. 
Carried  
 
 Moved by Theos and seconded by Cole-Hamilton that the March 
30th, 2020 Committee of the Whole meeting minutes be adopted. 
Carried 
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2.00 ADOPTION OF LATE ITEMS 
 
 
3.00 DELEGATIONS 
 
 
4.00 STAFF REPORTS/PRESENTATIONS 
 
 
.01 
FOLLOW UP REPORT - 
OCP AMENDMENT 
BYLAW NO. 2972 
AND ZONING 
AMENDMENT BYLAW 
NO. 2973 - LANNAN 
ROAD 
6480-20-1902 & 
3360-20-1911 
 

 
 Moved by Hillian and seconded by Cole-Hamilton that based on 
the April 6th, 2020 staff report “Follow Up Report - OCP Amendment 
Bylaw No. 2972 and Zoning Amendment Bylaw No. 2973 - Lannan 
Road” Council approve OPTION 1 and require the applicant to make 
revisions to the proposal and supply the information listed below prior to 
proceeding with the bylaw amendments: 

1. All remaining trees within the area identified generally on 
Schedule No. 1 are to be protected with the exception of tree 
removal necessary to allow for the extension of the Britannia 
Place strata as well as the extension of Britannia Way. 

2. Require that the location of any proposed stormwater 
management facility is identified to the satisfaction of all relevant 
authorities but in no case can the facility be located within the 
area identified on Schedule No. 2. 

3. The development’s stormwater management design must be 
completed to the satisfaction of the City and any other agencies 
which may be affected depending on the facilities’ location. 

4. An appraisal is to be provided to the City determining the current 
property value and the value realized once the subject property is 
rezoned to help inform Council’s decision on amenities. 

5. Additional consideration of transportation modes must be 
provided and integrated into the proposal to reduce the 
dependence on automobile trips. 

Carried with Councillor Theos Opposed  
 

.02 
STRUCTURAL 
CHANGE TO LIQUOR 
LICENCE 
APPLICATION - ACE 
BREWING COMPANY 
LIMITED 
(150 MANSFIELD 
DRIVE) 
4320-20 
 

 Moved by Frisch and seconded by Morin that based on the April 
6th, 2020 staff report, “Structural Change to Liquor Licence Application 
(Ace Brewing Company Limited) - 150 Mansfield Drive”, Council 
approve OPTION 1 and direct staff to post notice on the City`s website 
requesting public input on Ace Brewing Company Limited’s Club’s 
proposed structural change application. 
Carried 
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.03 
ZONING AMENDMENT 
BYLAW NO. 2993  
TO ALLOW FOR A 
SECONDARY SUITE 
(1028 ARROWSMITH 
AVENUE) 
3360-20-2001 
 

 Moved by McCollum and seconded by Theos that based on the 
April 6th, 2020 staff report, “Zoning Amendment Bylaw No. 2993 to 
Allow for a Secondary Suite at 1028 Arrowsmith Avenue” Council 
approve OPTION 1 and proceed to First and Second Readings of Zoning 
Amendment Bylaw No. 2993, 2020; and, 
 
That Council direct staff to schedule and advertise a statutory Public 
Hearing with respect to the above referenced bylaw following the 
resumption of regular Council meetings. 
Carried 
 

.04 
2020-2024 
CONSOLIDATED 
FINANCIAL PLAN 
BYLAW 2983, 2020 
1705-20 

 Moved by McCollum and seconded by Cole-Hamilton that based 
on the April 6th, 2020 staff report “2020-2024 Consolidated Financial 
Plan Bylaw 2983” Council endorse OPTION 1 and approve the 2020-
2024 Consolidated Financial Plan; and 
 
That Council proceed to first, second, third reading and final adoption of 
the 2020-2024 Consolidated Financial Plan Bylaw No. 2983, 2020. 
Carried 
 

.05 
2020 TAX RATES 
REPORT 
1970-02 
 

 Moved by Frisch and seconded by McCollum that based on the 
April 6th, 2020 staff report “2020 Tax Rates” Council approve a 
Residential Tax Class rate of 3.0241 and a Commercial tax rate multiplier 
of 3.25 in order to generate property tax revenues to cover the budgeted 
expenditures identified in the 2020-2024 Consolidated Financial Plan. 
Carried 
 

.06 
DOWNTOWN 
COURTENAY BUSINESS 
IMPROVEMENT 
ASSOCIATION (DCBIA) 
2020 BUDGET & TAX 
LEVY REQUEST 
1971-20 

 Moved by Cole-Hamilton and seconded by McCollum that based 
on the April 6th, 2020 staff report “Downtown Courtenay Business 
Improvement Association (DCBIA) - 2020 Budget and Tax Levy 
Request” Council approve OPTION 1 to approve the DCBIA 2020 
Budget and Tax Levy request in the amount of $60,000. 
Carried 
 

 

 
5.00 EXTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 
 
6.00 INTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
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7.00 REPORTS/UPDATES FROM COUNCIL MEMBERS INCLUDING REPORTS FROM 
COMMITTEES 
 
. 01 
REPORTS/UPDATES 
FROM COUNCIL 
MEMBERS 
0530-01 

Council agreed to skip discussion related to Item 7 Reports/Updates from 
Council Members Including Reports from Committees at the April 6th, 
2020 Council agenda in the interest of time; and agreed that each Council 
member may submit a summary of their events in writing to staff for 
inclusion in the meeting minutes. 

 
COUNCILLOR  
COLE-HAMILTON 

Councillor Cole-Hamilton reviewed his attendance at the following 
events:  
 NewCities Leading by Example: Implementing the Sustainable 

Development Goals (SDGs) in Canada Conference, Victoria 
 Comox Valley Drug Strategy Committee 
 Recreation and Cultural Services - Community Events - 

Volunteer Appreciation & Canada Day Lunch and Learn Session 
with staff and Council 

 CVRD Director briefings hosted daily to provide COVID-19 
information updates 

 Comox Valley Overdose Prevention Community Action Team 
meetings (3 total) 

 Downtown Courtenay Business Improvement Association Board 
meetings (2 total) 

 CVRD Board meetings (2 total) 
 Comox Strathcona Waste Management Board meeting 

 
8.00 RESOLUTIONS OF COUNCIL 
 
.01 
2020 ANNUAL 
COMMERCIAL FLAT 
UTILITY BILLING - 
SOLID WASTE AND 
SEWER 
1830-04/1830-05 

 Moved by Frisch and seconded by Hillian that whereas physical 
distancing measures, quarantines and restrictions related to travel and 
gatherings of people has been ordered by the provincial health officer to 
protect the public and reduce the spread of COVID-19 (Novel 
Coronavirus); and,  
 
Whereas COVID-19 exposure prevention measures have impacted 
consumer and business spending and earnings; 
 
Therefore be it resolved that in support of potential revenue loss 
implications for local merchants during the COVID-19 pandemic; and, 
 
That Council approve an extension to the payment deadline for the annual 
commercial flat utility billing (solid waste and sewer fees) to September 
30th, 2020. 
Carried 
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.02 
2020 1ST QUARTER 
METERED WATER 
UTILITY BILLING  
1830-03 

 
 Moved by Hillian and seconded by Morin that whereas physical 
distancing measures, quarantines and restrictions related to travel and 
gatherings of people has been ordered by the provincial health officer to 
protect the public and reduce the spread of COVID-19 (Novel 
Coronavirus); and,  
 
Whereas COVID-19 exposure prevention measures have impacted 
consumer and business spending and earnings; 
 
Therefore be it resolved that in support of potential revenue loss 
implications for local merchants during the COVID-19 pandemic; and, 
 
That Council approve and extension to the payment deadline for 1st 
quarter metered water utility billing to September 30th, 2020. 
Carried 
 

.03 
DOWNTOWN 
BUSINESS MONTHLY 
PARKING RENTAL 
FEES 
1810-01/5455-02 

 Moved by Cole-Hamilton and seconded by Frisch that whereas 
physical distancing measures, quarantines and restrictions related to travel 
and gatherings of people has been ordered by the provincial health officer 
to protect the public and reduce the spread of COVID-19 (Novel 
Coronavirus); and,  
 
Whereas COVID-19 exposure prevention measures have impacted 
consumer and business spending and earnings; 
 
Therefore be it resolved that in support of potential revenue loss 
implications for local merchants during the COVID-19 pandemic; 
 
That Council approve waiving the monthly parking rental fees paid by 
downtown merchants for the months of March, April and May 2020 
(Amending motion). 
 
Amending motion: 
 Moved by McCollum and seconded by Cole-Hamilton that the 
main motion be amended to adjust the timeline for waiving the monthly 
parking rental fees paid by downtown merchants for the months of March, 
April and May 2020 to read for the 6 month period of March to August 
2020. 
Carried 
The main motion was Carried as amended 

 
9.00 UNFINISHED BUSINESS 
 
 
10.00 NOTICE OF MOTION 
 
 
11.00 NEW BUSINESS 
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12.00 BYLAWS  
 
.01 
ZONING AMENDMENT 
BYLAW NO. 2993, 
2020 - TO REZONE 
PROPERTY FROM 
RESIDENTIAL ONE 
ZONE (R-1) TO 
RESIDENTIAL ONE-S 
ZONE (R-1S) TO 
ALLOW FOR A 
SECONDARY SUITE - 
(1028 ARROWSMITH 
AVENUE) 

 Moved by Frisch and seconded by Hillian that “Zoning 
Amendment Bylaw No. 2993, 2020” pass first and second reading.  
Carried 
 

 
.02 
2020-2024 
CONSOLIDATED 
FINANCIAL PLAN 
BYLAW NO. 2983, 
2020 (TO ADOPT THE 
CONSOLIDATED FIVE 
YEAR FINANCIAL 
PLAN) 
 

 
 Moved by Frisch and seconded by McCollum that “2020-2024 
Consolidated Financial Plan Bylaw No. 2983, 2020” pass first, second 
and third reading.  
Carried 
 

.03 
2020-2024 
CONSOLIDATED 
FINANCIAL PLAN 
BYLAW NO. 2983, 
2020 (TO ADOPT THE 
CONSOLIDATED FIVE 
YEAR FINANCIAL 
PLAN) 
 

 Moved by Hillian and seconded by Morin that “2020-2024 
Consolidated Financial Plan Bylaw No. 2983, 2020” be finally adopted.  
Carried 
 

.04 
BUILDING BYLAW 
NO. 3001, 2020 - 
(ADMINISTRATION OF 
THE BUILDING CODE 
& REGULATION OF 
CONSTRUCTION) 

 Moved by Theos and seconded by Cole-Hamilton that “Building 
Bylaw No. 3001, 2020” be finally adopted.  
Carried 
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13.00 ADJOURNMENT 
 
.01 
ADJOURNMENT 

Moved by Hillian and seconded by Cole-Hamilton that the 
meeting now adjourn at 2:34 p.m. 
Carried  
 
 
CERTIFIED CORRECT 
 
 
      
Corporate Officer 
 
 
 
Adopted this 20th day of April, 2020 
 
 
       
Mayor 
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R7/2020 - April 14, 2020 

1 
 

Minutes of a Regular Council Meeting held in the City Hall Council Chambers, Courtenay B.C., 
on Tuesday, April 14, 2020 at 1:00 p.m. 
 
Due to the Coronavirus COVID-19 emergency, the City of Courtenay with the authority of 
Ministerial Order No. MO83 Local Government Meetings & Bylaw Process COVID-19; 
implemented changes to its open Council meetings. 
 
In the interest of public health and safety, public in-person attendance at Council meetings is 
prohibited until further notice. Council meetings are presided in-person by the Mayor or Acting 
Mayor with electronic participation by members of Council and staff via live web streaming and 
start at 1:00 p.m. during this period. 
  

Attending: 
Mayor:  B. Wells 

 Councillors: W. Cole-Hamilton via video/audio conference 
     D. Frisch via video/audio conference joined at 1:05 p.m. 
     D. Hillian via video/audio conference 
     M. McCollum via video/audio conference 
     W. Morin via video/audio conference 
     M. Theos via video/audio conference 

   
Staff:  D. Allen, CAO 
  J. Ward, Director of Legislative and Corporate Services/Deputy CAO via 

    video/audio conference 
  W. Sorichta, Manager of Legislative & Corporate Administrative Services 
  T. Kushner, Deputy CAO 
  J. Nelson, Director of Financial Services 
  I. Buck, Director of Development Services via video/audio conference 

    D. Snider, Director of Recreation and Cultural Services via video/audio 
    conference 
    N. Borecky, Manager of IT 
    M. Fitzgerald, Manager of Development Planning 
    E. Gavelin, Network Technician via video/audio conference  
 
 
1.00  ADOPTION OF MINUTES 
 
 
2.00 ADOPTION OF LATE ITEMS 
 
.01 
LATE ITEM 
VERBAL UPDATE 
COVID-19 PANDEMIC 
AND 2020 FINANCIAL 
PLAN 

Council agreed that a verbal update from staff regarding the COVID-19 
pandemic and the City’s adopted 2020 financial plan be added to the 
April 14th, 2020 Council agenda under section 11.00 New Business. 
 
 

 
3.00 DELEGATIONS 
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2 
 

 
4.00 STAFF REPORTS/PRESENTATIONS 
 
.01 
DEVELOPMENT 
APPLICATION 
PROCEDURES BYLAW 
AMENDMENT NO. 
3003 
ALTERNATIVE 
PROCESS FOR PUBLIC 
INFORMATION 
MEETINGS 
6410-00 
 

 Moved by Cole-Hamilton and seconded by McCollum that the 
April 14th, 2020 staff report “Development Application Procedures 
Bylaw Amendment No. 3003 - Alternative Process for Public 
Information Meetings”, be received for information. 
Carried 
 
 Moved by Morin and seconded by Frisch that based on the April 
14th, 2020 staff report “Development Application Procedures Bylaw 
Amendment No. 3003 - Alternative Process for Public Information 
Meetings”, Council approve OPTION 1 and proceed to First, Second and 
Third Readings of “Development Application Procedures Bylaw 
Amendment No. 3003 - Alternative Process for Public Information 
Meetings”. 
Carried 

 
5.00 EXTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 
 
6.00 INTERNAL REPORTS AND CORRESPONDENCE FOR INFORMATION 
 
 
7.00 REPORTS/UPDATES FROM COUNCIL MEMBERS INCLUDING REPORTS FROM 
COMMITTEES 
 
. 01 
REPORTS/UPDATES 
FROM COUNCIL 
MEMBERS 
0530-01 

Reports/Updates from Council Members Including Reports from 
Committees were deferred to April 20th, 2020 Council meeting. 

 
8.00 RESOLUTIONS OF COUNCIL 
 
.01 
IN CAMERA  
MEETING 
  

 Moved by Cole-Hamilton and seconded by Theo that notice is 
hereby given that a Special In-Camera meeting closed to the public will 
be held April 14th, 2020 at the conclusion of the Regular Council Meeting 
pursuant to the following sub-section of the Community Charter:  
 

- 90(1) (c) labour relations or other employee relations.; 
- 90 (1) (e) the acquisition, disposition or expropriation of land 

or improvements, if the council considers that disclosure could 
reasonably be expected to harm the interests of the 
municipality; 

- 90 (1) (k) negotiations and related discussions respecting the 
proposed provision of a municipal service that are at their 
preliminary stages and that, in the view of the council, could 
reasonably be expected to harm the interests of the 
municipality if they were held in public. 

Carried 
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9.00 UNFINISHED BUSINESS 
 
 
10.00 NOTICE OF MOTION 
 
 
11.00 NEW BUSINESS 
 
.01 
L’ARCHE COMOX 
VALLEY - REQUEST 
FOR SUPPORT - 
AFFORDABLE 
HOUSING & 
SUPPORTIVE 
HOUSING INITIATIVES 

 Moved by Hillian and seconded by Cole-Hamilton that the 
correspondence received April 8th, 2020 from L’Arche Comox Valley 
requesting the City of Courtenay’s support of their affordable and 
supportive housing initiatives, be received for information; and, 
 
That staff provide a letter to L’Arche Comox Valley in support of their 
application for funding to Canada Mortgage and Housing Corporation 
(CMHC) to build a housing complex that will provide affordable 
residential suites for adults with developmental disabilities and for low-
income seniors. 
Carried 
 

.02 
VERBAL UPDATE 
COVID-19  
PANDEMIC 
AND 2020 
FINANCIAL PLAN  

David Allen, Chief Administrative Officer, provided a verbal update to 
Council regarding actions taken by staff to provide business continuity, 
essential service delivery and critical staffing levels during COVID-19. 
 
In anticipation of potential impacts to the City’s 2020 financial plan, Mr. 
Allen reported that the City has a lean budget with a capital plan that 
relies very little on general taxation revenue. The organization is 
currently operating at critical staffing levels that do not allow for much 
leeway to make changes to the adopted financial plan without significant 
challenges and implications to the City. 
 
Mr. Allen advised that staff would update Council again if new 
information becomes available or pending new instructions from the 
provincial and federal governments.   

 
12.00 BYLAWS  
 
.01 
DEVELOPMENT 
APPLICATION 
PROCEDURES 
AMENDMENT BYLAW 
NO. 3003, 2020 
(TO PERMIT THE USE 
OF AN ALTERNATIVE 
PUBLIC 
INFORMATION 
MEETING PROCESS IN 
EXTENUATING 
CIRCUMSTANCES) 

 Moved by Frisch and seconded by Morin that “Development 
Application Procedures Amendment Bylaw No. 3003, 2020” pass first, 
second and third reading.  
Carried 
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4 
 

 
.02 
DEVELOPMENT 
APPLICATION 
PROCEDURES 
AMENDMENT BYLAW 
NO. 3003, 2020 
(TO PERMIT THE USE 
OF AN ALTERNATIVE 
PUBLIC 
INFORMATION 
MEETING PROCESS IN 
EXTENUATING 
CIRCUMSTANCES) 

 
 Moved by Hillian and seconded by Morin that “Development 
Application Procedures Amendment Bylaw No. 3003, 2020” be finally 
adopted.  
Carried 
 

 
13.00 ADJOURNMENT 
 
.01 Moved by Cole-Hamilton and seconded by Hillian that the 

meeting now adjourn at 1:24 p.m. 
Carried  
 
 
 
CERTIFIED CORRECT 
 
 
      
Corporate Officer 
 
 
 
Adopted this 20th day of April, 2020 
 
 
       
Mayor 
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 

 

To:  Council  File No.:  6480-00 

From: Chief Administrative Officer Date:  April 20, 2020 

Subject:  Official Community Plan (OCP) update  

PURPOSE: 

The purpose of this report is to inform Council of the Official Community Plan (OCP) project status; obtain 
Council direction on desired greenhouse gas (GHG) emission reduction target in the OCP; and receive 
directions on future public consultation. 

 

CAO RECOMMENDATION: 

THAT based on the April 20, 2020 staff report “Official Community Plan (OCP) update”, Council support 
OPTION 1 as follows: 

 

(1) That Council direct staff to develop the OCP with a community-wide greenhouse gas 
(GHG) emission target that achieves net-zero emissions by 2050;  

 

(2) That Council direct staff not to proceed with the Phase 1 follow up survey to the Ideas 
Fair; 

 

(3) That Council direct staff to conduct an online survey of proposed growth scenarios in 
the summer of 2020;  

 

(4) That Council direct staff to reschedule the neighbourhood consultation to the fall of 
2020, pending a relaxation of the Provincial Health Officer’s restrictions on public 
gatherings; and 

 

(5) That Council direct staff to provide regular updates on the OCP project status and 
revise the consultation framework as the COVID 19 situation evolves.  

   

Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 

BACKGROUND: 

The Official Community Plan (OCP) review process was initated in the Fall of 2019. The first public event, 
the “Ideas Fair”, was held on February 19, 2020 with great success and was attended by approximately 350 
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people throughout the day. To date, all tasks in the first phase of the OCP have been completed with the 
exception of an online survey, intended to provide a supplemental public engagement opportunity to 
capture input from those who were ubable to attend the “Ideas Fair”.  The survey was scheduled to be 
launched in the middle of March just as the global COVID-19 pandemic was declared. The decision was 
made at that time not to proceed with survey given the City’s priority communication focus was on the 
pandemic. Additionaly there was some concern about the potential for negative optics and backlash with 
conducting engagement at that time. As two months have now passed since the event, staff believe the 
value is somewhat reduced in conductnig the survey and there is a need to continue with other project 
phases.  

As noted there was excellent attendance at the event itself and the inputs received give a wealth of 
informaton to consider.  A summary of the feedback is attached as Appendix 1. Additionally, there will be 
many more opportunities for public feedback in future phases. 

All government organizations are struggling to find the best approaches toward future public consultation. 
As far as the OCP project is concerned, public consultation plays a major role with events planned in each 
milestone of the project. The inability to conduct public consultation (or delay it) is expected to negatively 
impact the project schedule. It is anticipated that the final product deliverty date could be delayed for several 
months. It is also anticipated that public engagement methods may need to shift more toward an online 
platform in the coming months. A discussion of project options is outlined below.Going forward Staff will 
continue to inform Council of the project status at each important milestone. 

DISCUSSION: 

The project team, consisting of staff from various City departments and the consultant group, have started 
to undertake tasks planned in Phase Two to limit potential delay. This includes developing growth 
scenarios (where land use and density should be located) and finalizing low carbon growth modeling based 
on information collected in Phase One. Staff are also beginning to establish the OCP framwork and creating 
rough outlines of development permit guidelines.  

 

In an effort to have the subsequent Zoning Bylaw re-write complete in 2022, staff have also begun an early 
review of a framework to draft a new bylaw based on current areas requiring reconsideration or clarity. 
The intent is to work concurrently on this new zoning bylaw to speed up the process  following adoption of 
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the OCP. This work is somewhat dependant on the volume of development planning applications being 
processed, which still remains high. 

GHG emission target in 2050 

Establishing a GHG emission reduction target is one of the most critical tasks for the development of the 
OCP. The Local Government Act states that: “An official community plan must include targets for the 
reduction of greenhouse gas emissions in the area covered by the plan, and policies and actions of the local 
government proposed with respect to achieving those targets”. Accordingly a decision on the target is 
required to allow the project team to proceed confidently with the growth scenario modelling exercise in 
Phase Two. Additionally this GHG emission reduction target will help develop ideal land use plans and 
formulate policies through a clear climate lens. A clear GHG emission reduction target will also assist in 
producing tangible indicators and evaluating outcomes of future planning activities such as the economic 
and financial analysis based on the model. Strong political leadership in response to the “climate crisis” 
enables all members of the community to work together to build a stronger and more resilient community. 

The Phase One Background Research Report and initial GHG emission profile suggests that the City is well 
positioned to achieve “net-zero” GHG emission by 2050. The base year for this profile is 2016 and the data 
is summarized in the attached presentation (Attachment No. 2). The business as usual modelling shows our 
GHG emission and energy consumption declining over the next three decades, even without policy changes.  
This is due to continuous technology innovations and improvements. This is a good news for our community 
and provides a good start in aligning with the Intergovernmental Panel on Climate Change (IPCC) target, the 
Federal government commitment, and meeting the provincial legislation requiremnet (BC Bill 27).  

Establishing a target will also assist the City of Courtenay to pursue higher badge levels in the mitigation 
category for the Global Covenant of Mayors (GCoM) of which we are a participant. Without a target the City 
will not be able to achieve any of the international goals. Thus, the new OCP is an opportunity to set out 
forward-thinking policies for strategic land use planning, sustainable transportation infrastructure, efficient 
water, wastewater, and solid waste management by setting an aggressive target in response to the “climate 
crisis”. Staff recommend that Council support setting a target that achieves “net-zero” GHG emissions by 
2050.  

As the implementation of the OCP requires effort from both the City and community, members of the 
community will be informed of the target set by Council and given opportunities to explore implementation 
strategies during future public consultation as the policy framework evolves and staff work through the 
various phases of the OCP project.   

Citizen/Public Engagement & Communication 

As noted in the “Background” section, many local governments have halted public engagement in response 
to the COVID-19 issue. Staff are recommending that the planned follow up survey to the Ideas Fair be 
cancelled. As seen in Attachment No.1 there is a significant amount of feedback synthesised from the 
approximately 350 attendees from which to draw initial public direction.  

Going forward, and following Council direction on the desired GHG reduction target noted above, staff will 
work on the second phase of the OCP project and develop growth scenarios over the coming months. This 
will be done utilizing feedback received at the Ideas Fair, best planning practice, and existing service capacity 
and master plans, among other things. Following this, staff recommend that an online engagement platform 
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be rolled out in the summer to obtain feedback on the proposed scenarios. Further refinement of the 
scenarios will then occur at the staff level to be presented at the neighbourhood engagement meetings.  

The neighbourhood engagement that was planned to begin this spring is recommended to be moved to 
the fall. It is intended that there will be some relaxation of current public gathering restrictions by then. 
Consultation in this phase will include obtaining feedback on and input into: land use scenarios; draft OCP 
content as it relates to the neighbourhood; and how the neighbourhood connects to the overall community 
vision. Given the adjustment in schedule, this stage will focus more on confirmation of land use options and 
policy refinement.  

Staff have contacted the OCP-Advisory Committee members to obtain feedback on undertaking public 
consultation at this time. There was no definitive consensus among committee members, some indicated a 
full stop to consultation was necessary while others felt continuing with modified work plans was preferred. 
It was clear however, that most feel messaging to the public requires a great degree of sensitivity at this 
time. Staff and the consultants will ensure all messaging through the process will be done in concert with 
the City’s communication staff. 

ADMINISTRATIVE IMPLICATIONS: 

Staff allocation and hours required will remain the same, though the original work plan is being adjusted. 

FINANCIL IMPLICATIONS: 

The cost of developing the OCP is included in the 2020 budget. There are no financial implications 
associated with the recommendations in this report. 

The referenced zoning bylaw work will be undertaken internally by City staff within existing resources.  

ASSET MANAGEMENT IMPLICATIONS: 

There are no direct implications. The GHG emission reduction target established in the OCP will provide 
clear directions toward municipal asset management and operation.   

November 2019 Strategic Priority Chart (NOW) 

 OCP – Consultation Process (public input/consult report) 

2019 - 2022 STRATEGIC PRIORITIES REFERENCE: 

Strategic Priorities 2019 - 2022 

We proactively plan & invest in our natural & built environment 

  Support actions to address Climate Change mitigation & adaptation 
  Make progress on the objectives of the BC Climate Action Charter 
  Support social, economic and environmental sustainability solutions 

We support diversity in housing & reasoned land use planning  

  Complete an update of the City’s OCP and Zoning Bylaw 

We continually invest in our key relationships 
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  Consider effective ways to engage with and partner for the health and safety of the 
community 

  Support improving accessibility to all City services 

OFFICIAL COMMUNITY PLAN REFERNCE: 

Chapter 10: Planning for Climate Change. 

Goal: Reduce the City’s annual community-wide GHG emissions 20% below 2007 level by 2020. 

REGIONAL GROWTH STRATEGY REFERENCE: 

GOAL 8: CLIMATE CHANGE: Minimize regional greenhouse gas (GHG) emissions and plan for adaptation.  

 

OPTIONS:  

OPTION 1:   THAT based on the April 20, 2020 staff report “Official Community Plan (OCP) update”, Council 
support OPTION 1 as follows: 

 

(1) That Council direct staff to develop the OCP with a community-wide greenhouse gas 
(GHG) emission target that achieves net-zero emissions by 2050;  

 

(2) That Council direct staff not to proceed with the Phase 1 follow up survey to the Ideas 
Fair; 

 

(3) That Council direct staff to conduct an online survey of proposed growth scenarios in 
the summer of 2020;  

 

(4) That Council direct staff to reschedule the neighbourhood consultation to the fall of 
2020, pending a relaxation of the Provincial Health Officer’s restrictions on public 
gatherings; and 

 

(5) That Council direct staff to provide regular updates on the OCP project status and 
revise the consultation framework as the COVID 19 situation evolves. (Recommended) 

  

OPTION 2: That Council request further information prior to making decisions.  
 
OPTION 3: That Council provide alternative direction on the above recommendations. 

 
 
Prepared by:       Reviewed by:  
 
 

________________________     ________________________________ 

Tatsuyuki Setta, MCIP, RPP     Ian Buck, MCIP, RPP 
Manager of Community and Sustainability Planning  Director of Development Services 
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Attachments:  
Attachment No. 1: Ideas Fair Summary Report (draft) 
Attachment No. 2: Courtenay OCP GHG Emission Reduction Target Presentation  
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 Attachment No.1 
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 

To:  Council  File No.: 3090-20-1906 

From: Chief Administrative Officer Date: April 20, 2020 

Subject: Development Variance Permit No. 1906 – 2380 – 20th Street   

PURPOSE: 

The purpose of this report is for Council to consider a Development Variance Permit to vary the Zoning 
Bylaw to permit reductions in the required front and rear yard setbacks, and minimum lot depth for the 
property legally described as That Part Of Lot 3, District Lot 230, Comox District, Plan 7444, Lying To The 
South West Of A Boundary Parallel To And Perpendicularly Distant 308 Feet From The North East Boundary 
Of Said Lot, in order to accommodate a six lot subdivision.  

CAO RECOMMENDATIONS: 

That based on the April 20, 2020 staff report “Development Variance Permit No. 1906 – 2380 – 20th 
Street”, Council approve OPTION 1 and proceed with issuing Development Variance Permit No. 1906.   

 
Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 

 

BACKGROUND:  

The subject property is approximately 6,070m2 (1.5 acres) and is adjacent to the intersection of 20th Street, 
Cumberland Road and Arden Road. Morello Place ends on the southeast side of the property (see Figure 
No. 1).  The applicant is proposing a six-lot subdivision accessed through an extension of Morello Place.   
The proposed subdivision also contains a pedestrian pathway connecting the cul-de-sac with Arden Road.  
This will link with sidewalk improvements along Cumberland and Arden Roads required as part of the 
subdivision process.  As detailed below, there are a total of five variances being requested.  The variances 
are necessary to allow for the proposed subdivision.   

The variances are rationalized based on the following:  

 Extending the Morello Place cul-de-sac avoids causing additional conflicts with the current 
intersection of 20th Street, Arden Road and Cumberland Road, which have high traffic volumes.  

 The shape of the lot works best with a cul-de-sac design, however this will impact the yard length 
and depth of some lots due to the required size of the cul-de-sac radius. 

 The applicant wishes to retain and rehabilitate the existing home on the property.  

The applicant’s rationale can be found in Attachment No. 2. 
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A tree assessment report has been completed for the proposal. A Garry Oak was identified on the subject 
property. Garry Oaks are protected under the City’s Tree Protection and Management Bylaw No. 2850. The 
Garry Oak will be retained; however, there were 32 trees identified on the property, 24 of which are 
currently proposed to be removed. As the proposal for removing trees will result in a number that falls 
below the Tree Density Target for the parcel (30 trees), replacement trees will need to be planted, or 
equivalent funds will be required to be dedicated to the Tree Replacement Fund by the applicant. This 
permit does not approve the removal of trees and the exact number of retained, replaced, or acceptance 
of contributions to the Tree Replacement Fund will be assessed through a separate tree cutting permit.  

 

Figure 1. Subject Property 

 

 

Figure 2. Proposed subdivision plan with lot depth variances shown in red, front yard variances shown in blue and 
rear yard variance shown in green. 
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DISCUSSION: 

Zoning Bylaw Review:  

The subject property is zoned Residential One D (R-1D). Single family homes, with or without a suite, are 
permitted in this zone. The plans are shown in Figure No. 3. Compliance with the R-1D zone and the 
proposed lots are summarized below in Table No. 1 with variances shown in red.  
 

Building height, and parking will be assessed at building permit stage. The maximum height for a building in 
the R-1D zone is 8.0m. Off-street parking requirements would be two spaces for single family dwellings, 
and three for a single family dwelling with a suite.  

 

Table 1. Zoning Compliance (R-1D zone and proposal)  

 Regulation   Proposed 

Land Use  -Single residential dwelling 

-Secondary Suite 

 -Single residential dwellings, which 

could contain a suite (unknown at 

subdivision stage) 

Minimum Lot Size 500m2   Lot 1: 715.5 m2 

  Lot 2: 951.0 m2 

  Lot 3: 873.1 m2 

  Lot 4: 707.3 m2 

  Lot 5: 847.9 m2 

  Lot 6: 688.3 m2 

Minimum Lot Depth 30.0m (taken from shorter side)    Lot 1: 37.73m 

   Lot 2: 37.73m 

   Lot 3:  34.19m (average) 

   Lot 4: 29.10m (Variance 1) 

   Lot 5: 30.98m (average) 

   Lot 6: 22.70m (Variance 2) 

Lot Coverage Maximum 40% Lots show proposed building     

footprints that do not exceed 40% 

lot coverage 

Front yard setback 7.5m    Lot 1: 7.5m 

   Lot 2: 7.5m 

   Lot 3: 7.5m 

   Lot 4: 7.5m 

   Lot 5: 6.0m (Variance 3)  

   Lot 6: 6.0m (Variance 4) 

Figure 2: Property from Topland Drive  
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Variance 1 (Lot 4 - minimum lot depth): As per section 8.1.40 of Zoning Bylaw 2500, the minimum lot 
depth for the R-1D zone is 30.0m. The shortest lot depth on proposed Lot 4 is 29.10m. Therefore, a 
reduction in the minimum lot depth is requested from 30.0m to 29.10m (a difference of 0.9m or 3.0%).   
 
Variance 2 (Lot 6 – minimum lot depth):  The requested lot depth is 23.40m. The required lot depth is 
30.0m, and therefore, the variance is for a difference of 6.6m or 23.4%. 
 
To provide a small amount of flexibility for construction tolerances, staff are proposing the variance 
reference a minimum lot depth of 28.80m for Lot 4 (Variance 1) and 22.70m for Lot 6 (Variance 2).  
 
Variance 3 (Lot 5 - minimum front yard setback): The required front yard setback for the R-1D zone is 
7.5m per section 8.1.42 (1) The applicant is requesting a reduction from 7.5m to 6.0m (a difference of 1.5m 
or 20%).  
 
Variance 4 (Lot 6 – minimum front yard setback): The requested variance is to section 8.1.42 (1) where the 
minimum front yard setback is 7.5. The proposed front yard is 6.0m (a difference of 1.5 or 20%).  
 
Staff are proposing the variance reference a minimum front yard setback of 5.7m for Lot 5 (Variance 3) and 
6 (Variance 4) in order to provide flexibility in final lot lay out. 
 
Variance 5 (Lot 6 - minimum rear yard setback): Rather than only shortening one yard, a reduction in both 
the front and rear yards has been requested so as to maintain adequate yard space on each end of the 
building envelope. The requested variance is to s. 8.1.42 (2) and is a reduction from 9.0m to 7.0m (a 
difference of 2m or 23%).  
 
Staff also propose a minimum rear yard of 6.7m for Lot 6 (Variance 5) be referenced in the variance to 
allow flexibility for final lot layout.  
 
Staff assess the requested variances as supportable given the reasons provided for the reductions is the 
size and shape of the proposed cul-de-sac (which meets the City’s size requirements). The cul-de-sac is 
proposed rather than access to the parcels off of 20th Street, Cumberland Road, or Arden Road. If this 
were the case, the six lot subdivision would unlikely require any variances. However, the intersection is 

 Regulation   Proposed 

 

 

Rear yard setback 

 

 

9.0m 

  

 

  Lot 1: 9.0m 

   Lot 2: 9.0m 

   Lot 3: 9.0m 

   Lot 4: 9.0m 

   Lot 5: 9.0m 

   Lot 6: 7.0m (Variance 5) 

Side yard setbacks 4.5m total  

Minimum 1.5m 

3.0m and 1.5m side yards proposed 

for each lot.    
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busy and therefore a better, safer alternative for access to the subdivided parcels is through Morello 
Place.   
 
The impact of the requested variances is low, as they will only impact the size and placement of the 
building envelopes. The buildings will still comply with the 40% lot coverage requirement.  
 
Further, a condition of the permit would be that the applicant provide a pedestrian walkway from the 
cul-de-sac to Arden Road. This increases walkability and transit options, with the #7 bus stopping a less 
than five minute walk away.  
 

 
Figure 3. View of subject property from the end of Morello Place, looking north towards 20th Street. Existing home to be retained, 
shown on the left. 

 
FINANCIAL IMPLICATIONS: 

There are no direct financial implications related to the processing of this development variance permit 
application. The fee for the Development Variance Permit was $1,500.  

ADMINISTRATIVE IMPLICATIONS:   

The processing of development applications is included in the current work plan as a statutory component. 
Staff have spent approximately 30 hours processing this application to date.   

Should the proposed Development Variance Permit be approved, an additional two hours of staff time will 
be required to prepare the notice of permit, have it registered on title, and close the file. Additional staff 
time will also be required for processing and issuing a Building Permit and related inspections.  

ASSET MANAGEMENT IMPLICATIONS: 

There are no direct asset management implications related to this application.  However, as part of the 
subdivision process the City will require upgrades to 20th Street, Cumberland Road and Arden Road to 
current city standards.    

STRATEGIC PRIORITIES REFERENCE: 
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The November 2019 Strategic Priorities Check-in does not include any additional relevant references.   

2019-2022 Strategic Priorities 

 Communicate appropriately with our community in all decisions we make 

 Encourage and support housing diversity  

OFFICIAL COMMUNITY PLAN REFERENCE:  

The subject property is designated Urban Residential in the Official Community Plan (OCP). The Urban 
Residential land use designation promotes infill, housing variety and building designs that are aligned with 
neighbourhood character. The property is also located within the Arden Corridor Local Area Plan. The 
following OCP policies guide the proposal:  

 
Urban Residential 
4.4.2 Goals  
     (6) Ensure new housing projects introduce innovative and creative design and streetscapes.  
     (7) Preserve the integrity and character of existing residential areas with any redevelopment proposal.  
 
4.4.3 Policies  
    (1) Balance land uses to create vibrant and diverse neighbourhoods and community.  
    (2). Create neighbourhoods that will offer a variety of transportation choices.  
    (5) Lead in creating inclusive neighbourhoods for housing.  
 
4.4.3 Density  

(4) Urban residential designation is for single and duplex residential development with a broad range of  
fully serviced subdivisions and provision of a variety of lot sizes in a neighborhood. Lot sizes may 
range from 650 m2 to 2500 m2 with consideration of smaller lots only after review and approval of 
an overall design concept. In this regard, limited infill will be considered only in keeping with the 
character and scale of an existing neighbourhood 

         
 c) New development will take into account:  

- Neighbourhood interests  
- Pedestrian linkages  
- Urban standard municipal roads and services  
- Proximity to services, community facilities, schools, parks and shopping  
- Traffic pattern and overall site design  
- Form of housing  

 
Arden Corridor Local Area Plan  
9.6.4.4 Housing  
      Policies:  
   (5b) Allow infill development on all lots.  

(7) Appropriate lot sizes will be designated upon re-zoning application. The following general 
guidance is provided to inform the range of acceptable lot sizes within the Arden Corridor: Within 
the areas designated as Single Family Residential: 300-850 square metres. 
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REGIONAL GROWTH STRATEGY REFERENCE: 

The proposed development is located within the core settlement area outlined in the Comox Valley 
Regional Growth Strategy. The Regional Growth Strategy states that at least 90 percent of growth in the 
Comox Valley should be directed to Core Settlement Areas.  

CITIZEN/PUBLIC ENGAGEMENT:  

Staff consulted the public based on the IAP2 Spectrum of Public Participation:  

 

A Public Information package was distributed to property owners and occupiers within 30m of the 
property. The applicant held a public information meeting on December 4, 2019. According to the 
applicant seven people attended. The meeting was held at the Native Sons Hall in Courtenay. The 
discussion included the confirming that the lots would be single family residential, drainage and City storm 
infrastructure, and neighbourhood changes. The applicant’s public information meeting summary is 
included as Attachment No. 3.  

OPTIONS:   

OPTION 1: (Recommended): Approve Development Variance Permit No. 1906. 

OPTION 2: Defer issuance of Development Variance Permit No. 1906 pending receipt of further 
information. 

OPTION 3: Not approve Development Variances Permit No. 1906. 

 

Prepared by:       Reviewed by: 

 
____________________      _____________________ 

Cassandra Marsh, B.A.      Ian Buck, RPP, MCIP 
Planner I       Director of Development Services  
Attachments: 
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1. Attachment No. 1: Draft Development Variance Permit No. 1906 
2. Attachment No. 2: Rationale for variance request 
3.  Attachment No. Public Information Meeting documentation  
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Attachment No. 1:  

Draft Development 

Permit 
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Attachment No. 2: 

Rationale for Variance 

Request 
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT 
 

 

To:  Council  File No.:  1760-02 

From: Chief Administrative Officer Date:  April 20, 2020 

Subject: 5th Street Bridge Loan Authorization Bylaw 2978 

PURPOSE:  

The purpose of this report is to begin the process of borrowing funds to complete the rehabilitation of the 
5th Street Bridge. 

 

POLICY ANALYSIS:  

Council adopted the Consolidated Financial Plan Bylaw No. 2967, 2019 on May 6, 2019 and recently 
approved the 2020-2024 General Capital Financial Plan on March 2, 2020. The 5th Street Bridge 
Rehabilitation project is identified in both documents and is partially funded by new debt. Section 179 of 
the Community Charter provides Council with the authority to incur a liability by borrowing funds for any 
capital nature. Section 180 of the Community Charter requires elector approval of a loan authorization 
bylaw before it can be adopted. 

 

EXECUTIVE SUMMARY:  

The 5th Street Bridge Rehabilitation Project is one of the City of Courtenay’s top Strategic Priorities, and 
was identified in November 2019 as one of Council’s five “NOW” Priorities and forms a part of several staff 
Operational Strategies. This project’s scope has been reviewed in detail with Council on several occasions 
throughout 2019 and early 2020. On February 3, 2020 Council provided staff with direction to proceed with 
the project excluding the construction of cantilevers and to use the Alternate Approval Process to obtain 
elector approval for the loan authorization bylaw required to proceed. This project is slated to begin in the 
spring of 2021 and the statutory borrowing process is estimated to take upwards of eight months, 
therefore starting early to ensure all approvals are in place in 2020 is recommended. 

 

CAO RECOMMENDATIONS: 

That based on the April 20, 2020 staff report “5th Street Bridge Loan Authorization Bylaw 2978”, Council 
approve OPTION 1 and endorse the 5th Street Bridge Rehabilitation Loan Authorization Bylaw No. 2978; 
that Bylaw No. 2978 proceed to 1st, 2nd, and 3rd reading; and, 

That Council direct staff to proceed with the Alternative Approval Process (AAP) to gain approval of the 
electors. 

Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
BACKGROUND: 
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On January 27, 2020 Council was presented with updated scope and financial implication information 

regarding the 5th Street Bridge rehabilitation project and passed a resolution on February 3, 2020 to direct 

staff not to include cantilevers in the final design of the project. 

 

In addition, Council was presented and approved the proposed 2020-2024 General Capital Financial Plan 

on March 2, 2020. Table 1 identifies the 5th Street rehabilitation project included in the financial plan and 

requires completion of the statutory borrowing process to commence construction: 

 

Table 1: 5th Street Bridge Rehabilitation Project Funded with Debt 

Project description 

 2021 
Proposed 

Budget 
  2021 

Reserves 

 2021 
Unexpended 

Funds 

 2021 
DCC 

Reserve 

 2021  Fed 
/ Prov 

Funding 
  2021 
Debt 

MAJOR ROAD CONS -  
5th St Bridge 
Rehabilitation 

   
6,300,000  

               
268,300  

           
404,100  

   
262,700  

   
1,964,900  

   
3,400,000  

 

The borrowing process can take up to eight months to complete, therefore starting the process as soon as 

possible will ensure the funds are approved and secured to allow for timely tendering and construction in 

the spring of 2021 without delay. This project must be complete by March 31, 2022 in order to meet 

Federal grant requirements. 

 

DISCUSSION: 

 

On February 3, 2020 Council passed the following resolution: 

 

 

Borrowing Process: 

Section 179 of the Community Charter provides Council with the authority to incur a liability by borrowing 

funds for any purpose of a capital nature. The local government borrowing process is highly regulated and 

closely monitored by the Province. All loan authorization bylaws must be approved by the Inspector of 

Municipalities and approval of the electors is required before adoption of the bylaw. In addition, sections 

623 and 760 of the Local Government Act require a one month quashing period after approval of the 

electors has been received, where an application can be made to the Supreme Court to set aside the loan 

authorization bylaw before final approval will be provided by the Inspector of Municipalities. 
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Finally, Section 182 of the Community Charter restricts local governments to financing long term debt with 

their local regional district through the Municipal Finance Authority of British Columbia (MFA). Once a 

certificate of approval has been received by the Inspector of Municipalities, Council must then pass a 

Municipal Security Issuing Resolution and forward it to the Comox Valley Regional District to be included in 

the next Regional District Security Issuing Bylaw that will go through further adoption at the regional level. 

The borrowing process can take several months to complete, therefore it is recommended to begin the 

process as early as possible to ensure all the appropriate approvals are in place before projects are ready 

for construction. The following flowcharts provided by the Municipal Finance Authority outlines the steps 

involved for a loan authorization bylaw: 
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Elector Approval: 

Section 180 of the Community Charter requires elector approval of a loan authorization bylaw before it can 

be adopted. There are two options available to gain elector approval as follows: 

Alternative Approval Process (AAP) – (Approved by Council on February 3, 2020) 

An AAP requires that ten percent or more of the eligible electors must sign and submit response forms in 

opposition to the proposed loan authorization bylaw to the local government to obtain assent of the 

electors in order to proceed. If ten percent of the electors sign forms in opposition to the AAP, there are 

two choices; proceed to referendum within eighty days, or the loan authorization bylaw could be put on 

hold and consider alternatives. 

Referendum 

A referendum involves asking electors to cast their vote in relation to the loan authorization bylaw. Assent 

of the electors is achieved if a majority of votes counted are in favour of proceeding with the bylaw. If 

elector assent is not granted the loan authorization bylaw could not be adopted and Council would need to 

consider alternatives. 

A referendum is much more costly and time consuming than the Alternative Approval Process, therefore 

gaining elector approval through the AAP process for this loan authorization bylaw is recommended.  

Timelines: 

Table 2 outlines the estimated schedule that would be followed in order to adopt the loan authorization 

bylaw and secure funding for the Fifth Street Bridge for spring 2021 construction. This schedule is subject 

to change depending on how long it takes to receive approvals from the Province. The schedule will be 

updated throughout the process and Council will be updated during each phase of the process as 

necessary. 
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Table 2: 5th Street Bridge Rehabilitation Loan Authorization Bylaw Schedule: 

Date Charter 

Section 

Action Date 

Completed 
 

April 20, 2020 

 

April 30, 2020 

 

August 4, 2020 

 

179 

 

180 

 

86, 135, 180 

 

Three readings by Council 

 

Send to Inspector of Municipalities 

 

Establish elector response forms 

 

Determine total number of electors 

 

Establish deadline for responses as September 28, 2020 

 

 

 

 

August 19, 2020 

 

 

 

 

 

94 
 

First of two notices published 

 

Make response forms available to public at City Hall 

 

 

 

August 26, 2020 

 

 

 

 

94 

 

Second and last notice published (must be at least 30 

days prior to the deadline of September 28, 2020) 

 

 

September 28, 2020 

 

 

86 

 

Deadline for elector responses  
 

 

October 5, 2020 

 

 

 

86 
 

Council Meeting - Report to Council regarding elector 

responses 

 

If 10% threshold not reached, final adoption of bylaw 

 

 

 

November 6, 2020 

 

 

 

623,760 

LGA 

 

Send to Inspector for certificate of approval after 

quashing period 

 

 

December 7, 2020 

 

CC 

S.122&182 

 

Council passes Security Issuing Resolution 
 

 
December 18, 2020 

 

 
 
Forward to Regional District and the MFA 

 

 

 

FINANCIAL IMPLICATIONS: 

Rehabilitation of the Fifth Street Bridge is estimated to cost $6,300,000 and will be funded using 

$1,964,900 of grant funding from the New Build Canada – Small Communities Fund, $262,700 of DCC 

reserves, $404,100 of unexpended debt reserve funds, 268,300 of infrastructure reserve funds, and 

$3,400,000 from new borrowing. Debt servicing costs for this project were calculated using the Municipal 
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Finance Authority annual interest rates with a 20 year amortization. Annual debt servicing costs are 

estimated to be $233,293 per year. This would result in an impact of an approximately 1% increase to the 

debt levy for property taxation purposes beginning in 2022 when the first payments would be due. The 

impact to the average residential property based on 2019 assessments and tax rates would be 

approximately $13 per year. 

The Province regulates how much debt a municipality can carry. The total annual debt servicing costs 

cannot exceed 25% of the previous year’s revenue and is known as the Liability Servicing Limit. The City’s 

current liability servicing limit is calculated at $12,259,513 per year of which only $1,555,910 or 13% of the 

available borrowing is actually being utilized. Borrowing an additional $3,400,000 would bring the total 

annual servicing costs up to $1,955,187 or 16% of the available borrowing room for the City. 

 

ADMINISTRATIVE IMPLICATIONS:    

After three readings of the loan authorization bylaw staff will send it, along with all supporting 

documentation to the Inspector of Municipalities for a first review. Once this review is complete, staff will 

report back to Council on the next steps to begin the Alternative Approval Process (AAP). The borrowing 

process involves several departments and is estimated to take approximately eighty hours of staff time 

from start to finish. 

ASSET MANAGEMENT IMPLICATIONS: 

The 5th Street Bridge is one of the City’s most important assets, providing a critical connection between the 

east and west parts of the community, and it is an emergency route for fire, police and ambulance services. 

It remains an essential means to cross the Courtenay River for the many residents and businesses from 

adjacent communities as well as other out of area travelers using BC Ferries, the regional airport, regional 

hospital, 19 Wing Comox and BC Highway 19A to other destinations. 

On-going maintenance is periodically required to maintain the asset at its intended level of service thereby 

reducing the risk of catastrophic failure, severe transportation disruptions and increased costs resulting 

from reactive rather than planned maintenance. The bridge is inspected annually under contract and 

routine maintenance and repairs are undertaken at approximately $20,000 a year in the Public Works 

Services operation budget. 

In Asset Management practice, the rehabilitation of this asset is actually maintenance that is periodically 

necessary to return the asset to its intended level of service. While the rehabilitation project cost surpasses 

the financial threshold from operating to capital, this is indeed maintenance of an existing asset providing 

an existing level of service. Therefore, the rehabilitation and its associated funding source is a practice and 

cost of doing business. 

STRATEGIC PRIORITIES REFERENCE: 

The following 2019-2022 Council strategic priorities relate to the 5th Street Bridge Rehabilitation Loan 

Authorization Bylaw: 
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We focus on organizational and governance excellence 

 Communicate appropriately with our community in all decisions we make 

 Responsibly provide services at levels which the people we serve are willing to pay 

We proactively plan and invest in our natural and built environment 

 Focus on asset management for sustainable service delivery 

 AREA OF CONTROL: The policy, works and programming matters that fall within Council's jurisdictional authority to act 

 AREA OF INFLUENCE: Matters that fall within shared or agreed jurisdiction between Council and another government or party 

 AREA OF CONCERN: Matters of interest that are outside Council's jurisdictional authority to act 

  

Operational Strategies: 

DIRECTOR LEGISLATIVE & CORPORATE SERVICES 

3.  Borrowing Bylaw: Approval Process  Jan’20 

DIRECTOR FINANCIAL SERVICES 

2.  Draft Borrowing Bylaws: Prepare  Jan’20 

DIRECTOR ENGINEERING SERVICES 

2.  5th St. Bridge/6th St. Bridge: Open House Nov’19 

OFFICIAL COMMUNITY PLAN REFERENCE:  

Regarding the Official Community Plan for Courtenay, the following goals of Section 5.0 Transportation are 
relevant: 

5.2   Goals 

1. Integrate land use changes with transportation planning to coordinate changes and increases 
to traffic patterns. 

2. Development of a transportation system that provides choices for different modes of travel 
including vehicle, transit, pedestrian, cycling and people with mobility impairments. 

3. Protect the integrity of the road classification system to facilitate the purpose and function of 
the specific road types. 

4. Support an integrated transportation system that works towards reducing travel distances and 
congestion. 

5. Support a transportation system that recognizes the importance of the character and overall 
appearance of the City. 

6. Provide an effective transportation system that facilitates the movement of vehicles 
throughout the community and the Comox Valley to major regional services such as the Little 
River Ferry System and the Comox Valley Airport. 
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REGIONAL GROWTH STRATEGY REFERENCE: 

The Fifth Street Bridge Rehabilitation Project is aligned with the transportation network goal from the 
Regional Growth Strategy: 

Goal 4 - Transportation:  

Develop an accessible, efficient and affordable multi-modal transportation network that 
connects Core Settlement Areas and designated Town Centres and links the Comox Valley 
to neighbouring communities and regions. 

 

CITIZEN/PUBLIC ENGAGEMENT: 

Section 180 of the Community Charter requires that a council gain approval of the electors before a loan 

authorization bylaw can be adopted. The City will empower the public based on the IAP2 Spectrum of 

Public Participation: 

http://c.ymcdn.com/sites/www.iap2.org/resource/resmgr/imported/IAP2%20Spectrum_vertical.pdf 

 

OPTIONS:    

OPTION 1: That Council endorse the Fifth Street Bridge Rehabilitation Loan Authorization Bylaw No. 2978, 

2020; 

 That Council proceed to 1st, 2nd, and 3rd reading of the Fifth Street Bridge Rehabilitation Loan 

Authorization Bylaw No. 2978, 2020; and 

 That Council direct staff to proceed with the Alternative Approval Process (AAP) to gain 

approval of the electors for the Fifth Street Bridget Rehabilitation Loan Authorization Bylaw 

No. 2978, 2020. [Recommended] 

OPTION 2: That Council defer endorsing the Fifth Street Bridge Rehabilitation Loan Authorization Bylaw 

No. 2978, 2020 to allow for further discussion. 
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OPTION 3: That Council not endorse the Fifth Street Bridge Rehabilitation Loan Authorization Bylaw No. 

2978, 2020. 

  

Prepared by:      Concurrence: 

   

Jennifer Nelson, CPA, CGA    Chris Davidson, P. Eng 
Director of Financial Services    Manager of Engineering Projects 

 

 

 

Attachments: #1: Engineering Capital Projects 2021 (excerpt from 2020-2024 Financial Plan) 

  #2: 5th Street Bridge Rehabilitation – Capital Asset Dashboard (excerpt 2020 Budget) 

  #3: January 27, 2020 5th St Bridge Rehabilitation Report to Council 

#4: 5th Street Bridge Rehabilitation Loan Authorization Bylaw No. 2978, 2020  
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EXCERPT FROM 2020‐2024 FIVE‐YEAR FINANCIAL PLAN
ENGINEERING PROJECTS ‐ 2021

Department Project description

 2021 
Proposed 
Budget   2021 Reserves

 2021 
Unexpended 

Funds
2021 DCC 
Reserve

 2021  Fed / 
Prov 

Funding   2021 Debt
Engineering MAJOR ROAD CONS ‐  5th St Bridge Rehabilitation 6,300,000 268,300              404,100         262,700 1,964,900  3,400,000

STORM DRAINAGE ‐ Willemar Culvert 180,000    ‐                           180,000         ‐              ‐                  ‐                 

TRAFFIC PROJECTS ‐ Signal Controller Renewal ‐ 8th St and Cliffe Ave 160,000      160,000               ‐                        ‐                ‐                    ‐                   

TRAFFIC PROJECTS ‐ Signal Controller Renewal ‐ 5th St and Cliffe Ave 20,000         20,000                 ‐                        ‐                ‐                    ‐                   
TRAFFIC PROJECTS ‐ Signal Controller Renewal ‐ Old Island Highway at 
Comox Road 20,000         20,000                 ‐                        ‐                ‐                    ‐                   

TRAFFIC PROJECTS ‐ Signal Controller Renewal ‐ 8th and Fitzgerald 180,000      180,000               ‐                        ‐                ‐                    ‐                   
Engineering Total Infrastructure 6,860,000   648,300               584,100           262,700   1,964,900    3,400,000  
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 Project Lead: Engineering  

ENGINEERING – INFRASTRUCTURE – MAJOR ROAD 

CONSTRUCTION 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Project Budget 

Year 
Approved 

Budget 
Total Spent Carry Forward 

Requested 

Budget 
Total Budget 

2019 $423,000 $320,649 $102,351   

2020    $375,000  

     $375,000 

 

 5TH STREET BRIDGE DECK RENEWAL AND 

PAINTING 

 FULL REMOVAL / RECOAT OF ALL STRUCTURAL 

STEEL COATING 

 INSTALL CATHODIC PROTECTION SYSTEM 

 FULL REPLACEMENT OF DECK OVERLAY 

 STRUCTURAL REPAIRS TO ENDS OF DECK 

BEAMS  

 DESIGN COMPLETION 2020, CONSTRUCTION 

2021 

 COMBINATION OF FUNDING: BUILDING 

CANADA GRANT, NEW DEBT, RESERVE AND DCC 
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT   
 

 

To:   Council   File No.:    5335‐20; 5400‐02 

From:  Chief Administrative Officer  Date:           January 27, 2020 

Subject:  5th St Bridge Rehabilitation 

 

PURPOSE 
The purpose of this report is to move forward with the 5th Street Bridge Rehabilitation Project to ensure 
completion of the project by the March 31, 2022 funding deadline through the following steps: 
 

1. Update on the actions taken since September 2019, including: the public engagement process 
(Attachment 1); construction staging and scheduling future options (Attachment 2); and 
information regarding cycling and walking connectivity (Attachment 3). 
 

2. Confirm the final design for the 5th St Bridge Rehabilitation Project, which currently includes the 
addition of cantilevers to provide two 3 metre wide multi‐use pathways; or  
 

Alternatively, direct staff to proceed with a final design that does not include cantilevers. 
 

3. Confirm whether to obtain approval for a loan authorization bylaw for the 5th St Bridge 
Rehabilitation Project by assent of the electors (i.e. referendum), or by the Alternate Approval 
Process, as required by sections 85 and 86 of the Community Charter. 

 
EXECUTIVE SUMMARY  
The 5th St Bridge plays an important role in the entire Comox Valley transportation network serving 20,000 
vehicles, 650 pedestrians and 500 cyclists each day. Completed in 1960, the 72‐metre steel truss bridge has 
two vehicle lanes and 1.5 metre sidewalks on both sides of the bridge. The bridge requires rehabilitation of 
various elements to maximize its service life for all users. 
 
At the June 24th Council meeting, staff were directed “...to proceed with the associated next steps to 
rehabilitate the 5th Street Bridge, including the upgrade of adding cantilevered multi‐use pathways…”.  
Recall that rehabilitation of the bridge is estimated to take approximately 6 months, with an estimated cost 
of $6.3 million dollars. Including the upgrade of adding cantilevered multi‐use pathways will add approx. 2 
months to project duration, and an additional $2 million dollars the estimated cost of the project. 
 
The 5th Street Bridge Rehabilitation Project is one of City of Courtenay’s top Strategic Priorities, was 
identified in November 2019 as one of Council’s five “NOW” Priorities and forms a part of several staff 
Operational Strategies in the near term. 
 
Since September, the City has undertaken a public consultation process for the 5th Street Bridge that 
included in‐person meetings with several local stakeholder groups, an open house with 97 attendees and 
an online survey that resulted in 671 respondents, of which 67% were Courtenay residents. The public 
engagement process resulted in extensive awareness of the need to rehabilitate the 5th St Bridge and 
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5th St Bridge Rehabilitation 

 

solicited extensive input to help inform construction planning, connectivity and communications 
preferences.  
 
Additional technical work has also been completed since September to understand potential traffic 
implications during different stages of the project, confirm the environmental/regulatory requirements, 
utility considerations, and how to best manage traffic and emergency response during construction.    
 
In September 2019 a report titled “Project Scope for Bridge Rehabilitation, and New Cantilevered 
Pathways” was included in the staff report presented to Council on September 16th. The previous report 
highlighted a number of considerations for the project including; Bridge Upgrade Scope, Expected Bridge 
Closure Geometry, Rehabilitation and Staging Considerations; and Sample Bridge Cross Sections. 

 
This report provides supplemental details to the information provided in September, including further 
details about what to expect during construction, and reviews of the various construction staging scenarios 
that may be contemplated with respect to the construction sequencing. This report also provides 
supplemental information on the following four critical considerations comparison:  
 

 Accommodation of vehicle traffic, 

 Accommodation of active transportation, 

 Cost Implications; and  

 Schedule Implications. 
 
In terms of improving multi‐modal amenities and connections across the Courtenay River, the project team 
has developed options for 5th Street Multi‐use pathway connections, outlining potential multi‐modal 
amenities and connectivity, as well as associated costs and construction considerations for connecting the 
multi‐use pathways to existing pedestrian and cycling networks on both sides of the bridge. 
 
Connection improvements include three metre pathways connecting to adjacent bike lanes and sidewalks 
on the west and east approaches, new let downs, wayfinding and regulatory signage, and a bike wheel 
channel on the south‐west approach stairway. The recommended connection improvements are included 
in the existing project budget.   
 
After factoring in grant contributions and infrastructure reserves, the City will need to borrow funds over 
the long term to rehabilitate the bridge, as well as any multi‐modal upgrades. Once the project scope is 
given final approval, a loan authorization bylaw process must be commenced this spring to meet the 
construction schedule, and the federal grant requirement that the bridge must be completed by March 
31, 2022. A draft bylaw has been prepared that outlines the specific scope and borrowing amount as per 
section 179(2) of the Community Charter. An associated communications plan will also be prepared in early 
2020 once final decisions have been made on scope, borrowing and other factors.   
 
CAO RECOMMENDATIONS:  

Rationale Regarding Cantilevers 

RECOMMENDATION ONE is presented as a choice between two options for the 5th St Bridge Rehabilitation 
Project (add cantilevers, or do not add cantilevers) rather than as a recommendation from the CAO.  
The original CAO recommendation, which was included in a June 24, 2019 staff report, was to not include 
cantilevers. A copy of this report is provided for reference as Attachment 4. 
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At Council’s direction, in the last several months the project team has undertaken additional work that is 
intended to assist Council in making a final decision on project design (yes or no to cantilevers). This is 
essential in order for construction to complete prior to the March 31st 2022 grant completion date in order 
to receive the $1.96 million grant. Therefore, the following is provided for Council’s consideration: 
 
RECOMMENDATION ONE 
 
OPTION 1:  
That Council reaffirm its decision to include cantilevers in the final design of the 5th St Bridge 
Rehabilitation Project. 
 
OPTION 2:  
That Council direct staff not to include cantilevers in the final design of the 5th St Bridge Rehabilitation 
Project. 
 
Rationale Regarding Elector Assent Process 
 
RECOMMENDATION TWO is presented as choice on how to proceed with obtaining Elector Assent for long 
term borrowing for the 5th St Bridge Rehabilitation Project, through either the Alternate Approval Process 
or by Referendum. 
 
A loan authorization bylaw process must be commenced this spring to meet the construction schedule, and 
the federal grant requirement that the 5th St Bridge project must be completed by March 31, 2022. This 
requires Elector Assent which can be obtained through either the Alternate Approval Process (AAP) or by 
Referendum. Staff are recommending the Alternate Approval Process as it is the least costly and time 
consuming, and if successful will have less impact on the project schedule.  
 
RECOMMENDATION TWO 
 
OPTION 1 (Recommended): 
That Council direct staff to obtain elector approval for a loan authorization bylaw for the Fifth Street Bridge 
Rehabilitation Project through the Alternate Approval Process. 
 
OPTION 2: 
That Council direct staff to obtain elector approval for a loan authorization bylaw for the Fifth Street Bridge 
Rehabilitation Project through the Referendum Process. 
 
 
Respectfully submitted, 

 

David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer   
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BACKGROUND 
 
The following council resolutions respecting the 5th Street Bridge Project, have provided direction to staff 
and informed the information outlined in this staff report. 
 
June 24th, 2019  

That based on the June 24th, 2019 staff report “5th Street Bridge Rehabilitation Project” 
Council approve OPTION 2 that Council direct staff to proceed with the associated next 
steps to rehabilitate the 5th Street Bridge, including the upgrade of adding cantilevered 
multi‐use pathways plus development of detailed traffic management and public 
engagement plans, and report back to Council no later than September 16, 2019; and 
 
That staff simultaneously prepare a supporting draft Borrowing Bylaw for Council 
consideration. 

 

Subsequent Motion: 

That staff bring forward a report providing options for exploring a 6th Street multi‐use pedestrian‐bike 
bridge at a future Council meeting. 

September 16th, 2019 

That Council direct staff to expedite delivery of a range of options and stakeholder 
engagement for the 6th Street multi‐use pedestrian‐bike bridge concept to provide greater 
information related to the design cost, public safety features and funding source options 
simultaneously with the 5th Street Bridge rehabilitation project update, and bring forward 
for consideration at a future Council meeting in January 2020. 

 
 
DISCUSSION 
The 5th St Bridge plays an important role in the entire Comox Valley transportation network serving 20,000 
vehicles, 650 pedestrians and 500 cyclists each day. Completed in 1957, the 72‐metre steel truss bridge has 
two vehicle lanes and 1.5 metre sidewalks on both sides of the bridge. Four important utilities are 
suspended beneath the bridge and are discussed below.   
 
The City was successful in receiving $1.96 million in funding from the New Building Canada – Small 
Communities Fund, which requires rehabilitation of the bridge to occur by March 31, 2022. Construction is 
planned for 2021.  
 
To address the structural condition and safety of the current bridge, the original scope of the 5th St Bridge 
Rehabilitation Project includes:  
 

• Bridge deck replacement and cathodic protection systems, 
• Structural repairs to the steel bridge structure, 
• New handrails 
• Removal of rust and existing lead‐based coating  
• Recoating of all steel to prevent corrosion 
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Recognizing the important role the bridge plays in the City’s transportation network, there are several 
elements to consider when planning how best to safely rehabilitate the bridge in a timely manner while 
maintaining access for all modes of traffic.  
 
The bridge rehabilitation project also presented the opportunity to consider improved multi‐modal 
amenities across the Courtenay River. The current project scope includes cantilevering new three‐metre‐
wide multi‐use pathways on both sides of the bridge. The current bridge provides narrow sidewalks on 
either side of the bridge and does not provide a safe connection for cyclists as they are expected to merge 
with traffic in a single file manner across the bridge. The cantilevered walkways will improve the user 
experience while on the bridge however users will revert to bike lanes and sidewalks as they move away 
from the bridge.  Cost estimates for new three‐metre‐wide multi‐use pathways on both sides of the bridge 
are provided in FINANCIAL IMPLICATIONS below. 
 
Public Input Process 
Public and stakeholder consultation occurred in November and December 2019, engaging with a variety of 
organizations across the Comox Valley and hundreds of residents in conversation about the bridge 
rehabilitation project. A detailed What We Heard report outlining the public engagement process 
undertaken and input received is provided as Attachment 1. Some highlights are listed here: 
 
 The most important considerations related to mitigating construction are reducing congestion, 

maintaining access for all modes during construction and duration of construction. There is a high 
interest in improving pedestrian and cycling connections, however there is much debate about 
how or where to best improve amenities. 

 
 The majority of respondents indicated they would take an alternate route during construction, 

followed by planning for more time and driving outside of peak travel periods 
 
 If priority for connections must be considered, the west side is seen as a higher priority with 

connection to downtown, Cliffe Avenue, existing bike lanes and sidewalks receiving highest 
mentions. The highest mention on the east side was Lewis Park Recreation Centre.   

 
 Overall, there was low interest in a colour change, however, should the colour change, 

respondents expressed stronger thoughts about what should guide the colour choice.   
 
 The interests of downtown businesses were mentioned often, as were ensuring emergency 

services had priority access.   
 
 The need to rehabilitate the bridge was widely understood, however many respondents would like 

an investment made into increasing the capacity for vehicles crossing the river. 
 
 Several expressed relief that the bridge would remain open to traffic and accommodate all modes 

during construction.   
 
 Residents expressed interest in staying informed about the project through signage, local 

newspaper and radio, City of Courtenay Facebook, and project emails.  Those who attended the 
open house also preferred open houses.   
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Utilities  
Four utilities are suspended beneath the 5th St Bridge: 
 

1) City of Courtenay water main 
2) Comox Valley Regional District (CVRD) water main  
3) Fortis gas line  
4) Telus telecommunications line 

 
Preliminary consultation has occurred with the Comox Valley Regional District, Fortis and Telus to ensure 
awareness of the planned construction, and to identify considerations for safeguarding all utilities during 
construction. On‐going discussions with all stakeholders will be required throughout design and 
construction phases. 
 
Environmental and Regulatory Permitting 
As the construction work will be conducted above the Courtenay River, there are a number of important 
environmental considerations including permits and plans that will be required. The two main components 
will be:   
 

 An application will need to be submitted to the BC Ministry of Forests, Lands and Natural Resource 
Operations (FLNRO) under Section 11 of the Water Sustainability Act for works in and about a 
stream. In addition, a Request for Review will need to be prepared and submitted to Fisheries and 
Oceans Canada (DFO).   
 

 The Courtenay River is important habitat for all species of Pacific salmon, steelhead and resident 
fish species such as rainbow trout, Dolly Varden and cutthroat trout. As such, an Environmental 
Management Plan (EMP) will be prepared to support the BC Water Sustainability Act and DFO 
applications. The EMP will provide recommendations and best management practices to minimize 
the potential for adverse impacts to the Courtenay River as a result of the bridge works. 

 
The regulatory and EMP applications should be completed and submitted once the final scope of work is 
confirmed. It will be important to ensure any timing windows are understood and the permits can be 
incorporated into any tender packages. Permit windows can range from two to six months depending on 
the perceived impact of the project.   
 
Other additional permits that may be required depending on the scope are:  
 
FortisBC Gas – Depending on the pressure class of the existing FortisBC gas main suspended beneath the 
bridge, a permit issued by Fortis will be required to work around the main or make any adjustments to it 
for project purposes. Preliminary consultation has occurred with FortisBC and they will need to be 
consulted once the final scope of the work is confirmed.     
 
BC Heritage Conservation Act – Due to the proximity to the river and known registered archeological sites 
in the area, a ground disturbance (site alteration) permit from the Province may be required for any 
excavation work required in and around the bridge. This could include work on the approaches for the new 
cantilevers. The permit review and approval period can take from three to six months. An application for a 
ground disturbance permit should be submitted as soon as the final scope is confirmed, and any potential 
ground excavation locations are definitively identified.    
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Traffic Management  
In order to protect the Courtenay River from exposure to the lead paint being removed, the bridge must be 
scaffolded and wrapped in plastic for an extended duration of construction. The scaffolding reduces the 
geometry (clearances) of the bridge, narrowing the height and width available for all modes of travel.  
Construction can be completed while maintaining access for vehicles, BC Transit and SD71 buses, cyclists 
and pedestrians. However, there is a vertical height limitation of 3.6 metres that will limit some large 
vehicles, including the City’s fire department ladder truck.   
 
The project team has had discussions with local emergency services, BC Transit, 19 Wing, and School 
District 71 to evaluate height limitations, service impacts, and potential alternatives. Outreach to the local 
contractors and construction community will be required to communicate the temporary height 
restrictions during construction. Maintaining emergency access for police, fire and ambulance services, 
including volunteer firefighters living and/or working in west Courtenay, reporting to the station will be a 
priority during construction. Options for maintaining access may also include alternate routes (for example 
Condensory/Dove Creek Bridges, and the 17th St Bridge). 
 
Courtenay Fire/Rescue Services, the Comox Valley Emergency Program, Engineering Services and Public 
Works Services will work together to explore opportunities to identify volunteers and staff crossing the 
bridge for a response and various means to accommodate this need. 
 
Since September, work has advanced on understanding the current travel patterns associated with the 
bridges in Courtenay, estimating bridge capacity and demand, and projecting the traffic impact due to the 
bridge work. The findings are guiding the detailed options for traffic management to minimize negative 
impacts to the network, where feasible.  
 
Staging of Work  
The scope of the bridge improvements includes varying requirements for bridge closures and staging. 
While it is expected that all these will be undertaken under a single contract, it may be possible in future to 
entertain various options of bridge closures by trading increased public convenience against increased cost.  
 
The various staging options are provided in Attachment 2 to this report: Construction Sequencing and 
Bridge Closure Considerations memo. The prospective options will only become relevant once the decision 
has been made regarding the inclusion of cantilevers in the Project Scope and then may serve to inform 
and refine the information provided the public during the Alternative Approval Process.    
 
The financial information contained in Attachment 2 is to be considered supplemental and subordinate to 
the information provided in the table provided in the FINANCIAL IMPLICATIONS section below. 
 
Multi‐modal connections to the 5th St Bridge multi‐use pathways 
The current project scope includes cantilevering three metre wide multi‐use pathways on both sides of the 
bridge. The proposed cantilevers inherently provide a better experience and improved safety for non‐
motorized, multi‐use travellers than the current 1.5 metre wide pathways because they are further 
separated from cars. They will also allow cyclists to avoid having to share the roadway with vehicles and 
provide more space for all active users.  The current scope of work for connectivity includes immediate tie‐
in to the pre‐existing network as presented in Figure 1 below. 
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Figure 1 – 5th St Bridge Multi‐Use Pathway Connectivity 

Opportunities to increase the safety, comfort and experience for pedestrians and cyclists connecting have 
been considered using the following criteria.  
 

• Pedestrian Safety 

• Cyclist Safety 

• Pedestrian Connectivity to existing networks 

• Cyclist Connectivity to existing networks 

• Pedestrian Comfort/Experience 

• Cyclist Comfort/Experience 

• Vehicle Impact 

• Integration into existing and future park infrastructure  

• Value for money 
 
A concept design has been developed identifying the preferred option for connecting the proposed 
cantilever facilities on both sides of the bridge.  
 
The Class D estimate for the recommended multi‐modal connections is $400,000 and is included within the 
current project budget for the cantilever option. The 5th St Bridge Connectivity memo is provided as 
Attachment 3 to this report.  
 
 

137



Staff Report ‐ January 27, 2020   Page 9 of 13 
5th St Bridge Rehabilitation 

 

 
PROJECT TIMELINE (including cantilever option) 
The milestone project schedule remains the same with borrowing, design and planning occurring in 2020.  
Construction will commence in spring 2021 and is planned to be completed by the end of 2021. For grant 
compliance, all works must be completed prior to March 31, 2022. 
 

 
 
 
FINANCIAL IMPLICATIONS: 
After factoring in grant contributions and infrastructure reserves, the City will need to borrow funds over 
the long term to rehabilitate the bridge, as well as any multi‐modal upgrades. Once the project scope is 
given final approval, a loan authorization bylaw process must be commenced this spring to meet the 
construction schedule, and to meet the federal grant requirement that the bridge must be completed by 
March 31, 2022.  
 

Project Element  1) Original Scope ‐ Rehabilitation  2) Rehabilitation + Cantilever Upgrade 

Outcome  Rehabilitated crossing with 20‐year 
updated useful service life with full 
utilization of the grant and cathodic 
protection versus deck replacement. 

A rehabilitated crossing with extended 
service life that provides improved 
cycling and walking amenities, with full 
utilization of the grant. 

Bridge Recoating & 
Deck Renewal 

$4.1 million  $4.1 million 

Structural and 
Traffic 

$2.2 million  $2.2 million 

Cantilever Pathway 
n/a  $2 million 

Total  $6.3 million  $8.3 million 

Fed/Provincial 
Grant 

$1.96 million  $1.96 million 

Reserves  $0.94 million  $0.94 million 

City Borrowing 
Amount 

$3.4 million  $5.4 million 

Tax Implications 
(based on 2019 
assessments and 
tax rates) 

Average residential property $13 per 
year 
 

Average commercial property $82* 
per year 

Average residential property $20 per 
year 
 

Average commercial property $130*per 
year 

*Note: Commercial Class 6 encompasses a wide range of businesses and 
assessment valuations. 
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Borrowing Bylaw Process 
The statutory borrowing process is estimated to take upwards of eight months, therefore starting early to 
ensure all approvals are in place for the fall of 2020, is recommended to facilitate tendering. Once a 
certificate of approval has been received by the Inspector of Municipalities, Council must then pass a 
Municipal Security Issuing Resolution and forward it to the Comox Valley Regional District to be included in 
the next Regional District Security Issuing Bylaw that will go through further adoption at the regional level. 
 
Elector Approval: 
Section 180 of the Community Charter requires elector approval of a loan authorization bylaw before it can 
receive final adoption. There are two options available to gain elector approval as follows: 
 

1. Alternative Approval Process (AAP) 
An AAP requires that ten percent or more of the eligible electors must sign and submit response forms in 
opposition to the proposed loan authorization bylaw to the local government to obtain assent of the 
electors in order to proceed. If ten percent of the electors sign forms in opposition to the AAP, there are 
two choices: proceed to referendum within eighty days, or the loan authorization bylaw could be put on 
hold and Council may consider alternatives. 
 

2. Referendum 
A referendum involves asking electors to cast their vote in relation to the loan authorization bylaw. Assent 
of the electors is achieved if a majority of votes counted are in favour of proceeding with the bylaw. If 
elector assent is not granted the loan authorization bylaw could not be adopted and Council would need to 
consider alternatives. It should be noted that if a bylaw that requires the assent of the electors does not 
receive that assent, a bylaw for the same purpose may not be submitted to the electors within a period of 
6 months. 
 
A referendum is a much more costly and time consuming activity than the Alternative Approval Process, 
therefore staff recommend gaining elector approval through the AAP process for this loan authorization 
bylaw. It is estimated that an AAP process would cost $1,200 whereas a referendum would cost at least 
$40,000 to perform.  An AAP process takes approximately 8 months, whereas a referendum would take 
approximately 10 months. 
 
ADMINSTRATIVE IMPLICATIONS: 
The 5th St Bridge Rehabilitation Project will be led by Engineering Services, with support from most other 
City Departments. Consultants with technical knowledge specific to this work will be utilized to develop 
and implement detailed designs and processes. Estimated costs associated with external consultants are 
included in the project capital budget.   
 
 
ASSET MANAGEMENT IMPLICATIONS: 
The 5th St Bridge is one of the City’s most valuable assets providing a critical service of connecting the east 
and west parts of the community and it is an emergency route for fire, police and ambulance services. In 
addition, it remains an essential means to cross the Courtenay River for the many residents and businesses 
from adjacent communities as well as other out of area travellers using BC Ferries, the regional airport, 
regional hospital, 19 Wing Comox and BC Highway 19A to other destinations. 
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On‐going maintenance is periodically required to maintain the asset at its intended level of service thereby 
avoiding catastrophic failure, severe transportation disruptions and increased costs resulting from reactive 
rather than planned maintenance.  The bridge is inspected annually under contract and routine 
maintenance and repairs are undertaken at approximately 20,000 a year in PWS operational budget  
 
In Asset Management practice and parlance, the rehabilitation of this asset is actually maintenance that is 
periodically necessary to return the asset to its intended level of service. While the rehabilitation project 
cost surpasses the financial threshold from operating to capital, this is indeed maintenance of an existing 
asset providing an existing level of service. Therefore, the rehabilitation and its associated funding source is 
a practice and cost of doing business.  
 
Also in Asset Management practice and parlance, adding cantilevers to the existing asset is outside the 
bounds of present capital asset renewal and maintenance planning. It is therefore, a Council discretionary 
service upgrade for which new capital funding and other unanticipated lifecycle expenses must be found.     
 
 
STRATEGIC PRIORITIES REFERENCE:  

Strategic Priorities 2019 ‐ 2022 
 
In addition to being identified one of Council’s five “NOW” Priorities, the following Themes and Operational 
Strategies are relevant to the 5th St Bridge Rehabilitation Project: 
 
Strategic Priorities: 
 
We focus on organizational and governance excellence 

 Communicate appropriately with our community in all decisions we make 

 Responsibly provide services at levels which the people we serve are willing to pay 

We proactively plan and invest in our natural and built environment 

 Focus on asset management for sustainable service delivery 

Operational Strategies: 

DIRECTOR LEGISLATIVE & CORPORATE SERVICES  

2. Borrowing Bylaw: Approval Process                Jan ‘20 

 

DIRECTOR FINANCIAL SERVICES 

2. Draft Borrowing Bylaws: Prepare                 Jan ‘20 

DIRECTOR ENGINEERING SERVICES 

1. 5th St. Bridge/6th St. Bridge: Open House             Nov ‘19 
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OFFICIAL COMMUNITY PLAN REFERENCE: 
The OCP sets out the following policies in Part 4 Land Use Designations and Part 5 Transportation: 

 
4.6.6.3 Policies  
1. Wherever possible, the walkway portion of the Riverway system will be adjacent to the foreshore of the 
Courtenay River, slough and estuary. Where necessary or desirable, land acquisitions or easements will be 
sought to accomplish this objective while considering the integrity of these areas.  

2. Council will investigate the feasibility of a pedestrian/bicycle bridge crossing of the Courtenay River, to 
link the west bank downtown with Lewis Park and/or Simms Millennium Park (for example, a suggested 
pedestrian/bicycle bridge from 6th Street to the east bank).  
 
5.3 Policies  
7. The City will continue to pursue the development of a continuous, integrated bicycle network in order to 
promote and encourage cycling as a commuting alternative to the automobile and as a means of active 
recreation. The Bicycle Planning Strategy adopted in 1995 will be reviewed and updated. 
 
REGIONAL GROWTH STRATEGY REFERENCE: 
The 5th St Bridge Rehabilitation Project is aligned with “Goal 4: TRANSPORTATION” of the RGS: 
 
Supporting Policies: 
 
 4B‐1 Promote and encourage cycling plans and programs through ongoing local and regional 

initiatives and actions. 
 4B‐4 OCPs should identify regionally important, priority street connections for pedestrian and 

cycling improvements and require that connections be established as a condition of 
redevelopment.  

 
CITIZEN/PUBLIC ENGAGEMENT: 

In addition to the legislative requirements for advertising a borrowing bylaw, a proactive communications 
strategy including media, social media, and online and print advertising will be undertaken to support the 
Borrowing Bylaw process. Staff would Inform the public based on the IAP2 Spectrum of Public Participation 
as the project progresses, but will Empower the public regarding the borrowing bylaw process:  
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OPTIONS: 
 
RECOMMENDATION ONE 
 
OPTION 1:  
That Council reaffirm its decision to include cantilevers in the final design of the 5th St Bridge 
Rehabilitation Project. 
 
OPTION 2:  
That Council direct staff not to include cantilevers in the final design of the 5th St Bridge Rehabilitation 
Project. 
 
 
RECOMMENDATION TWO 
 
OPTION 1 (Recommended): 
That Council direct staff to obtain elector approval for a loan authorization bylaw for the Fifth Street Bridge 
Rehabilitation Project through the Alternate Approval Process. 
 
OPTION 2: 
That Council direct staff to obtain elector approval for a loan authorization bylaw for the Fifth Street Bridge 
Rehabilitation Project through the Referendum Process. 

 

 

Prepared by: 

Chris Davidson, P.Eng 
Manager of Engineering Projects 

 

ATTACHMENTS (5): 

Attachment 1 – What We Heard Public Engagement Summary 

Attachment 2 – Construction Sequencing and Bridge Closure Considerations memo  

Attachment 3 – 5th St Bridge Connectivity Memo 

Attachment 4 – Staff Report “5th Street Bridge Rehabilitation Project” dated June 24, 2019. 
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Phase 1 Public Engagement Summary WHAT WE HEARD 
 

 
 
 
 

About The Project 
 

The City is planning for the rehabilitation of the Fifth Street Bridge, including improving 
cycling and pedestrian accessibility across the Courtenay River. New widened pathways will 
improve pedestrian and cycling connectivity across the river, access to downtown, and help 
accommodate continued growth in the number of people who walk, cycle and use mobility 
aids. 

 

Originally constructed in 1960, the Fifth Street Bridge is an important piece of transportation 
infrastructure spanning the Courtenay River. The bridge requires structural improvements, 
new coating and paint to repair and prevent corrosion and deck repairs. The last significant 
investment in the bridge, including seismic upgrading, was completed in 2012. 
 

On-going public engagement is an important project objective 
with opportunities for people to learn more and provide 
feedback throughout the various phases of the project. 

 
 
 
 

Overview 
 

In November and December 2019, the City reached out to the community for input and 
offered a variety of ways for residents to review project plans, speak with project staff, and 
provide feedback about what is important to consider as the City plans for ways to mitigate 
impacts wherever possible during construction. A survey (online and print), stakeholder 
meetings, and a public open house took place. 
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Phase 1 Public Engagement Summary WHAT WE HEARD 
 

 
 
 
 

What Was Shared 
 

1)  Overview of Fifth Street Bridge 

2)  Description of the Fifth Street Bridge Rehabilitation Project 

3)  Connecting Courtenay: Transportation Master Plan 

4)  Sixth Street Multi-Use Bridge 

5)  Where we are in the process 

6)  Project budget and funding impacts 

7)  What to expect during construction 

8)  What else to expect during construction 

9)  Traffic Mitigation 
 

OPEN HOUSE: 
A drop-in style open house provided opportunity for the community to learn more and 
provide feedback about the project on Thursday, November 21, 2019 from 5 p.m. – 7 p.m. at 
the Florence Filberg Centre. 98 people attended. Print surveys, Informational display boards 
and a series of interactive boards to solicit input from the public were present.  A multi- 
disciplinary team of staff and consultants was on-hand to answer questions. 
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Phase 1 Public Engagement Summary WHAT WE HEARD 
 
 
 

SURVEY: 
Available from Tuesday, November 12 – Friday, December 6, 2019, through 
SurveyMonkey.com online and print, 643 responded to the survey. 

 

 

STAKEHOLDER MEETINGS: 
Letters were sent out to over 20 stakeholders in the region inviting them to a one-on- 
one meeting with City staff and project consultants. To date, meetings with the following 
stakeholder groups has occurred and outreach to others continues. 

 

 

1)  CFB 19 Wing Comox 
2)  Cycling Coalition 

3)  BC Ambulance 

4)  Comox Valley Chamber of 
Commerce 

5)  The Downtown Courtenay Business 
Improvement Association (DCBIA) 

6)  BC Transit 
7)  Comox Valley Regional District 

8)  Province of British Columbia 
Ministry of Transportation 

9)  Courtenay Fire Department 

 

 
 

Promotion and Awareness-Raising 
 

• Letters were sent via mail and email 
to key stakeholder groups 

 

• Media release was distributed to 
local media 

 

• Social media posts were shared by 
City of Courtenay via Twitter and 
Facebook and promoted throughout 
the awareness campaign 

 

• Print ads appeared in the Comox 
Valley Record and the CV Collective 

 

• Emails sent via project e-newsletter 

 

 

Learn More About Plans 
to Rehabilitate and Upgrade 

the Fifth Street Bridge 
 
 
The City of Courtenay is planning for the 
rehabilitation of the 60-year-old Fifth 
Street Bridge, including upgrading 
cycling and pedestrian connections across 
the Courtenay River. 

Learn more, ask questions of the project team, and 
provide feedback at an upcoming open house. If you can’t 
make the open house, the same information and opportunities 
to provide input are available online. 

OPEN HOUSE: 
Thursday, November 21, 2019 

5 p.m. – 7 p.m. 
Florence Filberg Centre, Rotary Hall (downstairs) 

 
Other ways to share your feedback: Complete the online survey by 
Friday, December 6, 2019 - www.courtenay.ca/fifthstreetbridge 

 
 
 

 

Promotional print ad > 

Email: fifthstreetbridge@courtenay.ca 
Phone: 250.703.4838 
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Who Participated 
 

2/3 of the respondents to the online survey lived in the City of Courtenay. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

What We Heard 
 

A number of themes emerged from the stakeholder meetings, 631 completed surveys, and 
the comments received at the open house. 

 

• During construction, respondents are most interested in seeing congestion reduced, 
maintaining access for all modes, and minimizing the duration of construction. Respondents 
are concerned about how congested the area will be during construction and about potential 
construction delays. 

 

• When asked about travel behaviours, respondents are most likely to take an alternate route, 
plan for additional time, or travel outside of peak periods. 20% indicated they may not 
change their travel behaviour. 

 

• When asked about the importance of improving connections to and from the bridge, there 
were strong polar views about whether connections to the bridge were needed. Those who 
cycle and those who attended the open house ranked the need for improving connections 
higher. 
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• When asked about placing priority on connections on the west or east side of the river, the 
west was preferred. 

 

• The majority of respondents did not feel strongly about changing the colour of the bridge. 
However, if it is decided that the colour will change, there are stronger feelings about what 
colour it should be or what should guide that decision. 

 

• In terms of communications preferences, construction signage, newspaper and radio and 
City of Courtenay Facebook were preferred.  Several respondents indicated interest in an 
app or text service that would deliver updates to a mobile device. Of those who attended the 
open house, there was higher interest in open houses and a project e-newsletter. 

 

• The importance of priority access for emergency vehicles was mentioned several times. 
Discussions with Courtenay Fire Department also highlighted the importance of priority 
access for fire department volunteers responding to the station in an emergency. 

 

• Stakeholder meetings with BC Transit, School District and emergency services, highlighted 
the need for ongoing dialogue in relation to impacts to tall vehicles and scheduled routing. 

 

• When the public was asked what they like most about the rehabilitation project, respondents 
indicated the improved amenities and access for cycling and walking and mobility aids, 
improved aesthetic of the bridge and that the work is overdue. Several noted the iconic or 
landmark role of the bridge within the community. 

 

• A common concern expressed is that the investment doesn’t address the current vehicle 
congestion and several questioned whether vehicles lanes could be expanded or whether 
money is better spent building a new vehicle bridge at Fifth Street or at a different crossing. 
Several questioned whether the multi-use pathways are needed and whether the additional 
construction time was worth the impact to the community and downtown businesses. 
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Phase 1 Public Engagement Summary WHAT WE HEARD 
 

 
 
 
 

What Was Heard By Question: 
 

1)  Rehabilitating and upgrading a bridge while remaining open to traffic requires a number of 
considerations. The safety of both work crews and public will always be top priority. Of the 
following considered, please select three that the most important to you: 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note: of those who attended the open house the most important considerations during 
construction were protecting the surrounding environment and improving pedestrian and 
cycling amenities. 
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2)  The construction required to safely rehabilitate the Fifth Street Bridge will causes traffic 
disruption in adjacent areas for several months. In terms of your own travel behaviours, 
during construction are you most likely to: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
3)  How important is 

improving the 
connections to and 
from the Fifth Street 
Bridge for people who 
walk, cycle, and use 
strollers or mobility 
aids? 
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4)  Which walking and cycling destinations are most important to connect to, from the Fifth 
Street Bridge? 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5)  If priority needed to be placed on improving connectivity for pedestrians and cyclists on 
either side of the bridge, which would you prioritize higher? 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Fifth Street Bridge Rehabilitation Project | Page 9 151



Phase 1 Public Engagement Summary WHAT WE HEARD 
 

 
 
 
 

6)  The Fifth Street Bridge Rehabilitation project includes moving all of the existing lead paint and 
recoating the bridge to protect the steel from corrosion. They are may be an opportunity to 
change the colour of the bridge.  Do you feel the Fifth Street Bridge should be recoated a 
different colour? 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7)  We recognize that regular and proactive communications during construction are important 
to mitigating impacts to the public. What is the best way to keep you informed? 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Note: open house respondents rated the project email and open houses higher. 
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Next Steps 
 

All input collected within Phase 1 of the pubic engagement process will be considered in detail 
and will further inform overall project and traffic management planning. The results of the 
public engagement process will be presented to Courtenay City Council in early 2020 and will 
be shared on the City of Courtenay website. 
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312 - 645 Fort Street, Victoria, BC  V8W 1G2  |  T: 250.220.7060 

Date: January 21, 2020 
To: Chris Davidson, Manager of Engineering Projects 
From: Eric Sears 
File: 3222.0045.02 
Subject: Fifth Street Bridge – Construction Sequencing and Bridge Closure Considerations 

 

BACKGROUND 

As a result of the expected upgrades that will be undertaken on the Fifth Street Bridge, during the 
construction phases there will be the need to limit traffic across the bridge resulting in the travelling public 
experiencing traffic delays and loss of parking in adjacent areas.  While these traffic limitations are 
necessary to the project there are considerations that would either reduce the overall time of the 
disruptions or accommodate longer periods during construction where these disruptions would be 
minimized.  Based on stakeholder and public feedback we understand that the potential for traffic delays 
and the length of the delays are major concerns to the public perceptions of the project.      

As such, over the past number of months the project team has explored the various impacts associated 
with construction sequencing in order to start to understand the impacts and plan for mitigation.  This 
assessment has been led by the two following criteria:  

 One lane on the bridge will be required to be maintained open for alternating single lane vehicular 
traffic (SLAT) during the construction; and  

 Cycling and pedestrian access must be accommodated in some form over the bridge during the 
construction. 
 

In September 2019 a report titled “Project Scope for Bridge Rehabilitation, and New Cantilevered 
Pathways” was prepared by Hatch and was provided to council as part of a staff report that that was then 
presented to council on September 16th.  The report highlighted several considerations for the project 
including:  

 Bridge Upgrade Scope,  

 Expected Bridge Closure Geometry, 

 Rehabilitation and Staging Considerations; and  

 Sample Bridge Cross Sections. 

This memo provides supplemental details to the information provided in that memo that aims to provide 
addition details on what to expect during construction, and a review of the various scenarios that may be 
contemplated with respect to the construction sequencing.  This report also provides supplemental 
information on the 4 critical considerations comparison:  

 Accommodation of vehicle traffic during construction, 

 Accommodation of active transportation users during construction, 

 Cost Implications; and  

 Schedule Implications. 
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In addition, this memo provides further details on what to expect during construction with respect to existing 
infrastructure on the bridge.    

 

BRIDGE RESTRICTIONS AND LANE CLOSURE EXPECTATIONS 

The scope of work for the bridge improvements includes 3 specific elements that all come with varying 
requirements for bridge closures and staging.  While it is expected that all these elements will be 
undertaken under one contract, based on the needs, it is possible to undertake some of these elements 
concurrently or under dictated individual timeframes.  This sequencing of the repair elements will have 
varying implications on traffic disruptions, overall project timing and cost implications.   

The three main repair elements are: 

 The addition of multi-use paths – The removal of existing cantilevered paths and replacement with 
3.0 m paths.   

 Structural and coating repairs – Structural repairs to the underside of the bridge and a complete re-
coating of the steel structure  

 Deck replacement – Removal and replacement of the concrete bridge deck.   
 

There are other minor elements that fall between or slightly outside the above three elements however 
these are considered the elements that will dictate the project schedule and traffic disruptions.  

With the above in mind we have reviewed possible sequencing scenarios that could be expected, and 
that the City would have an opportunity to dictate to a certain degree during construction.  The scenarios 
have been prepared based on the following overall assumptions: 

1)  The existing bridge vertical clearance is in the order of 4.6 m.  During construction the scaffolding 
required to facilitate the recoating could potentially reduce the clearance to 3.6 m.   

2) The Existing lane widths are approximately 3.6 m.  During construction the minimum lane width 
may be reduced at times to 3.1 m.   

3)  Pedestrian traffic during construction would need to be accommodated either on new wider multi 
use paths or within the bridge roadway itself as per Figure 1 below.  It is not expected that the 
scaffolding required to facilitate the recoating would allow for pedestrians to use the existing 
cantilevered paths during the recoating phase of the project.   

4)  During the deck repairs, if the scaffolding were removed pedestrians could use the new or 
existing cantilevered pathways.  A single lane closure would however still be necessary to 
facilitate the deck replacement work.    
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Figure 1 - Sample Concept of Bridge Cross-Section Durign Rehabilitation with Cyclists and 
Pedestrians Using Travel Lane 

 

 

Based on the above, we are presenting the below 4 possible scenarios that may be considered with respect 
to construction sequencing.  The timeframes represented are estimated based on the overall expected 
length of the project but may require adjustments based on the eventual mobilization and construction 
needs and the schedules brought forward by the contractor. 

 

Scenario 1 – Full Bridge and Decking Repairs and Addition of Multi Use Paths Completed 
Concurrently 

This scenario would see the full scope of the project being undertaken concurrently.  The overall project 
timeline for this scenario is expected to be 6 to 7 months.  In this scenario the contractor would be able 
dictate and adjust their own schedule and sequence of the elements based on the needs of the project.       

During construction we would expect the bridge closures to generally follow the sequence shown in Figure 
2, however, the contractor would be able to adjust this based on what they feel would be the most efficient 
sequence. 
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Figure 2 – Scenario 1 Construction Timeline 

 

 

It would be expected that bridge shutdowns for this scenario would primarily include single lane alternating 
traffic (SLAT) for most of the project, with possible periods of two-way traffic.   

Advantages: 

- Accommodates full scope of the project with the shortest length of overall construction.  
- Would provide the most cost-effective scenario as the contractor would be free to dictate schedule.  

Disadvantages: 

- SLAT during much of the project timeframe.   

 

Scenario 2 – Installation of Multi Use Paths Followed by Full Bridge Coating and Decking Repairs 

Installing the multi-use paths first, without any other works, would result in a slightly longer construction 
period but would allow for a longer period where traffic disruptions could be minimalized.  This is something 
that the City could dictate as part of the construction phasing.  With the new paths added, pedestrians and 
cyclist would be able to use them during the coating phase of the project allowing the bridge lanes to be 
utilized for two-way traffic for large portions of the schedule.  This concept is shown in Figure 3 below.  
During the deck replacement the traffic would need to revert to SLAT to accommodate the work.  During 
construction we would expect the bridge closures to generally follow the sequence shown in Figure 4.  It 
should be noted that during the timeframe that is shown as two-lane traffic there may still be periods where 
SLAT would need to be used. 

157



MEMORANDUM 

Date: January 21, 2020 

File: 3222.0045.02 

Subject: Fifth Street Bridge – Construction Sequencing and Bridge Closure 

Considerations 

Page: 5 of  10 

 

 

The above scenario would be expected to come at a slight cost premium to Scenario 1 due to the longer 
construction length.  This premium would be expected to be in the 5 to 10% range.        

Advantages: 

- Accommodates the full scope of the project. 
- Allows for two-way traffic during most of the bridge coating work. 

Disadvantages: 

- Longer construction timeframe 
- Would result in a cost premium to Scenario 1 

 

Figure 3 - Sample Concept of Bridge Cross-Section Durign Rehabilitation with Cyclists and 
Pedestrians Using New Multi Use Paths 
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Figure 4 – Scenario 2 Construction Timeline 

 

 

Scenario 3 – Full Bridge and Decking Repairs with No Multi-Use Pathway Addition 

Scenario 3 is similar to Scenario 1 but without the addition of the multi-use paths.  With the paths removed 
from the project the overall construction length is reduced from other scenarios to approximately 6 months.  
This scenario would generally require the bridge to operate under SLAT conditions for the entire length of 
the project. This concept is shown in Figure 5.   

     Figure 5 - Scenario 3 Construction Timeline 
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During the coating and structural works, while the bridge is contained, pedestrians would be using the inside 
lanes to cross the bridge.    

Advantages: 

- Provides the shortest overall construction length and lowest capital cost. 

Disadvantages: 

- Would require SLAT traffic for the duration of the project. 
- Does not include the addition of multi-use paths.   

 

Scenario 4 – Installation or work split up between north and south sides.  

This option was discussed in a previous report to council.  In this option the contractor would be required 
to upgrade the bridge work in two phases, the north side and then the south side (or vice versa).  Scaffolding 
and containment would be erected on half the bridge at a time so that pedestrians and cyclists would be 
able to use the existing walkways on the side of the bridge that wasn’t being improved.     

It would require two separate scaffolding and containment set ups and could include or not include new 
multi-use paths.  This scenario would result in the ability to have 2-way traffic through the bridge for a large 
portion of the project.  This concept is shown in Figure 6.   

The complication of this scenario would however increase the overall project timing of the work to up to 10 
months.  The extended timing and addition efforts would also be expected to result in a costs premium of 
up to 20% to the base costs.   

 

     Figure 6 - Scenario 4 Construction Timeline 
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Advantages: 

- Accommodation of 2-way traffic during large portions of the project.  This advantage is most 
beneficial to a scenario where the pathways are not included in the project.   

Disadvantages: 

- We would expect a cost premium of approximately 20% for the additional efforts for staging this 
scenario  

- Would significantly increase the overall timing of the project  
- Dictation of the construction sequencing in this way may detract contractors from bidding on the 

project.   

 

Comparison 

The following table provides a comparison of the four options: 

 Scenario Advantages Disadvantages Estimated Capital 
Cost 

1.  Full bridge and decking 
repairs and addition of 
multi-use paths 
completed 
concurrently  

 Accommodates full 
scope of the project 
with the shortest 
length of overall 
construction.  

 Provides the most 
cost-effective scenario 
as the contractor 
would be free to 
dictate schedule.  

 SLAT traffic during 
much of the project 
timeframe.   

 $8.3 Million 

2.  Installation of multi-use 
pathways followed by 
bridge coating and 
decking repairs  

 Accommodates the full 
scope of the project. 

 Allows for two-way 
traffic during much of 
the bridge coating 
work. 

 

 Longer construction 
timeframe 

 Would result in a cost 
premium to Scenario 1. 

 

 $8.7 to 9.1 Million 

3.  Full bridge and decking 
repairs with no multi-
use pathways   

 Provides the shortest 
overall construction 
length and lowest 
capital cost. 

 

 Would require SLAT 
traffic for the duration 
of the project. 

 Does not include the 
addition of pathways.   

 

 $6.3 Million 
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 Scenario Advantages Disadvantages Estimated Capital 
Cost 

4.  Installation or work split 
up between north and 
south sides  

 Accommodation of 2-
way traffic during large 
portions of the project.  
This advantage is 
most beneficial to a 
scenario where the 
pathways are not 
included.   

 

 We would expect a 
cost premium of 
approximately 20% for 
the additional efforts 
for staging this 
scenario  

 Would significantly 
increase the overall 
timing of the project  

 Dictation of the 
construction 
sequencing in this way 
may detract 
contractors from 
bidding on the project.   

 

 $7.6 to $10 Million 
(no Paths / 
including Paths) 

 

BRIDGE INFRASTRUCTURE CONSIDERATIONS 

Four utilities are housed underneath the Fifth Street Bridge: 
 

1) City of Courtenay water main, 
2) Comox Valley Regional District (CVRD) water main,  
3) Fortis gas line; and  
4) Telus telecommunications lines 

 

Some of these utilities are located under the current cantilevered sidewalks which may need to be 
adjusted or supported as part of the new multi-use paths.   

Preliminary consultation has occurred with the Comox Valley Regional District, Fortis and Telus to ensure 
awareness of the planned construction, and to identify considerations for safeguarding all utilities during 
construction.  Regarding Fortis and CVRD, respective opportunities to piggyback coating of the gas line 
and adding pipe protection to the water main are being explored.  On-going discussions will be required 
throughout design and construction phases.     
 

Based on the above we feel that the proposed scenarios provide several different options for the City in 
being able to manage and minimize traffic impacts due to the required works on the bridge.  Once a 
direction has been confirmed the above scenarios can be advanced to technical stages for 
implementation during construction.    
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Sincerely, 
 

URBAN SYSTEMS LTD. 
 
 
 
 
Eric Sears, P.Eng 
Project Manager 
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312 - 645 Fort Street, Victoria, BC  V8W 1G2  |  T: 250.220.7060 

Date: January 20, 2020 
To: Chris Davidson, Manager of Engineering Projects 
From: Eric Sears 
File: 3222.0045.02 
Subject: Fifth Street Bridge Active Transportation Connection | Concept Design  

 

As part of the Transportation Master Plan (TMP) that was recently adopted by Council, it was identified 
that widening the cantilevered sidewalks on both the north and south side of the Fifth Street Bridge would 
have significant connectivity and safety impacts across the Courtenay River for all active modes of 
transportation.  This lack of connectivity was a key constraint brought forward in the TMP.   

The City of Courtenay is considering the replacement of existing cantilever pedestrian sidewalks on the 
bridge as part of the maintenance work in order to utilize the expected closures during the construction 
period. The current bridge provides narrow sidewalks on either side of the bridge and does not provide a 
safe connection for cyclists as they are expected to merge with traffic in a single file manner across the 
bridge. The City hopes that the wider cantilevers would improve the walking and cycling conditions across 
the bridge from a safety, connectivity, and comfort standpoint and would tie into the proposed networks 
on either side of the bridge as developed as part of the TMP and the Parks and Recreation Master Plan. 

The following memorandum identifies opportunities to transition the proposed cantilever facilities to 
surrounding pedestrian and cycling facilities. This document is a continuation of the September 09, 2019 
memorandum that describes the high-level approach to connectivity.  

 

1. Concept Design 

Connectivity options have been developed and reviewed against various criteria to analyze which option 
would be the best for the City to pursue. The criteria set out is primarily focused on active transportation 
users while also considering other impacts. The criteria are as follows: 

 Pedestrian Safety 

 Cyclist Safety 

 Pedestrian Connectivity to existing networks 

 Cyclist Connectivity to existing networks 

 Pedestrian Comfort/Experience 

 Cyclist Comfort/Experience 

 Vehicle Impact 

 Integration into existing and future park infrastructure  

 Value 

 
The goal of the connections is to increase the safety, comfort and experience for pedestrians and cyclists. 
The proposed cantilevers inherently provide a better experience than the current condition because they 
provide a wider pathway and are further separated from cars. They also allow for cyclists to avoid having 
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to share the roadway with vehicles and provide more space for all active users.  Beyond the bridge it will 
be important that this comfort is extended to the various connections to existing and future networks. 

A concept design has been developed identifying the preferred option for connecting the proposed 
cantilever facilities on both sides of the bridge. The concept design noted in Figure 1 and key features 
are summarized below. 
 
Overall 

 Multi-use pathways are provided at each end of the bridge with appropriate transitions to nearby 
walking and cycling facilities. 
 

 All pathways are 3.0m wide, which is consistent with the proposed cantilever facility width and is 
sufficiently wide to accommodate both pedestrian and cyclist activities. 
 

 Multi-use pavement markings are provided on all pathway segments. Appropriate regulatory, 
warning, and wayfinding signage should also be included. 

West Side of Bridge 

 

Southwest Corner: 

 The southwest corner pathway will connect to Fifth Street and Anderton Avenue via a letdown at 
the intersection of Anderton Avenue and Fifth Street.  
 

 The existing stairs to the path under the bridge will remain to provide pedestrian connectivity to 
the north side of the bridge. It is recommended that a bike wheel channel (i.e., a groove adjacent 
the staircase to facilitate rolling bikes up/down the staircase) along the stairs to allow cyclists 
access to the stairs.  
 

 The existing CVRD water valve kiosk will need to be relocated out of the pathway and a retaining 
wall will need to be constructed to support this extension and relocation.  
 

Northwest Corner: 
 

 The northwest corner pathway will turn to the north and connect to Anderton Avenue via the 
existing crosswalk and a new letdown at the curb extension. These letdowns will allow cyclists to 
continue north along Anderton Avenue.  
 

 The pathway will connect to the existing sidewalk and pathway under the bridge to provide 
connectivity for pedestrians and cyclists looking to cross 5th Street. 
 

The existing underpass could be used by pedestrians and cyclists to connect under Fifth Street, but cyclists 
would be required to dismount and walk under the bridge. The underpass is also susceptible to localized 
flooding during high-tide or heavy rainfall events, which would impact walking / cycling during peak events. 
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An alternative for cyclists seeking to cross Fifth Street on the west side of the bridge would be to utilize the 
existing underpass on the east side of the bridge.  Wayfinding signage and education would be necessary 
to direct users that are approaching from the east on which side of the bridge will be most effective to get 
them to their desired locations.      

 

East Side of Bridge 

 

Southeast Corner: 

 The southeast corner pathway runs along Fifth Street and connect to the parking lot in Simms 
Millennium Park. A boulevard space is provided between the pathway and roadway to increase 
comfort on the pathway and provide opportunities for new street trees. 
 

 An eastbound cycling access ramp to Fifth Street is provided to allow cyclists to enter the bus 
stop and then merge with vehicular traffic in a safe manner.  
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Northeast Corner: 

 The northeast corner pathway runs along Fifth Street and terminates at the access point to Lewis 
Park. A letdown is provided at the existing crosswalk and median island to allow westbound 
cyclists to merge onto the pathway.   
 

 Another letdown is provided to the Lewis Park parking lot to provide connectivity to the park.  

On the east side of the bridge connectivity between the north and south cantilevers will be achieved via 
the current roadway underpass. Cyclists and pedestrians would utilize this underpass in both directions to 
connect between the north and south sides of Fifth Street. Wayfinding signs and education would be 
needed to illustrate this connection as it is not intuitive. Utilizing the underpass is susceptible to localized 
flooding during high-tide or heavy rainfall events, which would impact connectivity during these events. 

An alternative option is to extend the pathway on the north side of Fifth Street east to the Fifth Street and 
Comox Road intersection.  This would allow for an at-grade crossing for pedestrians and cyclists at this 
intersection. This option would enhance crossing opportunities, particularly for longer distance cycling 
trips along this corridor, but would add an additional cost of $150,000 to $200,000. 

 

2. Long-Term Considerations 

The Transportation Master Plan (TMP) outlines the proposed cycling and pedestrian networks for the 
City. On the west side of the bridge, Anderton Avenue and Sixth Street are identified as the preferred 
cycling connections on the west side of the bridge.  The Sixth Street crossing is also discussed as a 
desired option in the City of Courtenay Downtown Playbook that was created in 2016, and the Parks and 
Recreation Master Plan that was adopted in 2019. For the east side of the bridge, the TMP calls for a 
multi-use path along the north side of Fifth Street/Old Island Highway connecting to the Lewis Centre and 
east Courtenay. The TMP also designates bike paths through Lewis Park and Simms Millennium Park.  
Figure 2 indicates the Medium Term (10 Year) Cycling Improvement Priorities map that is included in the 
TMP and includes the above noted network connections.      

These future connections have been reviewed and considered during the development of the connectivity 
options to the new cantilevers on the Fifth Street Bridge.  
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Figure 2 - Medium Term (10 Year) Cycling Improvement Priorities 
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Cost Estimates 

Order-of-magnitude cost estimates were prepared for the proposed concept design. The estimated cost is 
approximately $400,000, distributed as follows: 

Southwest corner $110,000 

Northwest corner $70,000 

Northeast corner $110,000 

Southeast corner $110,000 

The above costs include all works required for the connections discussed in this report including, concrete 
works, abutments modifications, signage and surface markings.  The estimates include a 40% allowance 
for Contingency and Engineering and are presented in costs that would be expected based on 
construction in 2021.      

These costs are consistent with costs previously associated with the cantilevers in the overall project 
costs estimates.   

Next Steps 

Based on the above we feel that the proposed connectivity concepts will begin to provide pedestrian and 
cycling links to existing and future networks on both sides of the bridge.  Once a direction has been 
confirmed the above connectivity concepts should be advanced to detailed design technical stages.  

 
Sincerely, 
 

URBAN SYSTEMS LTD. 
 
 
 
 
 
 
 
Eric Sears, P.Eng 
Project Manager 
 
/eds 
  
U:\Projects_VIC\3222\0045\02\R-Reports-Studies-Documents\R1-Reports\January 2020 Council Information\100%\2020-01-20 Fifth St Bridge AT Connectivity_Concept Design- Final.docx 
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THE CORPORATION OF THE CITY OF COURTENAY 

STAFF REPORT TO COUNCIL 
 

 
To:  Council  File No.:  5335-20 / 5400-02 
From: Chief Administrative Officer Date:  June 24, 2019 
Subject: 5th Street Bridge Rehabilitation Project  

PURPOSE: 

This report is intended to describe for Council the scope and costs of near-term rehabilitation of the 5th 
Street Bridge so as to restore it to its intended functional condition and achieve an updated useful life 
lasting until at least the year 2040. 

This report also contains supplementary information on a potential level of service increase and capital 
upgrade to the 5th Street Bridge as an alternative to constructing a new Pedestrian Bridge at a 6th St 
location, should Council choose to consider such an unfunded capital upgrade or new capital construction.  

BACKGROUND:  

Built in 1960, the 5th Street Bridge acts as a gateway to downtown Courtenay and requires rehabilitation to 
maintain the level of service for various modes of transportation. Over the years, multiple engineering 
assessments of the bridge have identified the need for structural repairs and re-coating to slow normal 
deterioration during service. Routine maintenance and periodic rehabilitation is important to ensure the 
asset’s intended level of service and life-cycle can be achieved.  

In 2016, the City engaged Hatch Mott Macdonald (HMM) and Urban Systems to complete a scoping study 
to determine the rehabilitation requirements. A field investigation and evaluation report recommended 
that the City repair several structural deficiencies, refurbish the bridge decking and recoat the bridge steel 
within the next five to seven years. The Class D estimate provided at that time was $2.94M less $1.96M 
from a successful New Building Canada Fund – Small Communities Fund (NBCF-SCF) grant application. 

Urban Systems Technical Memorandum dated January 22, 2019 "5th Street Bridge Rehabilitation - Project 
Cost Escalation Summary" (Attachment 1) provides a 20-year chronology of rehabilitation needs, options 
and costs as they have evolved since 1999. For reasons provided below, the most recent estimate to meet 
the same intended scope of work and level of service until at least 2040 as well as continue to meet the 
existing grant approvals is $6.3M. This estimate was received in November 2018 and reconfirmed in March 
2019. Furthermore, repeated inquiries of the granting authority have confirmed that additional funding to 
accommodate cost escalations(s) are not available. 

The detailed scope of work and funding options to achieve the planned rehabilitation are provided below 
in the body of this report. 

Aside: while not yet presented to nor adopted by Council, staff can indicate that the draft Transportation 
Master Plan (TMP) identifies opportunities to improve east-west connectivity and safety for people who 
bike and walk. One, for example, is to consider an upgrade to the 5th Street Bridge by installing 3.0 metre 
cantilevered multi-use pathways on both sides of the existing bridge structure. Alternatively, construction 
of a new pedestrian-cycling bridge could be considered at 6th Street in future. Either option would require 
additional analysis and substantially more funding (see Financial Considerations below). As the former is an 
upgrade and the latter new construction, neither is included within the current scope of 5th Street Bridge 
rehabilitation nor may the City expend approved NBCF-SCF grant funding on these prospective initiatives.  
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These opportunities are included in the Options available to Council, but are not recommended for reasons 
provided below related to Asset Management principles suggesting mindfulness of unanticipated capital 
costs and the lack of full life-cycle cost information within an organization-wide context. 

CAO RECOMMENDATION: 

That based on the June 24th, 2019 staff report “5th Street Bridge Rehabilitation Project” Council approve 
OPTION 1 and OPTION 4:  

OPTION 1 - That Council direct staff to proceed with the associated next steps to rehabilitate the 5th Street 
Bridge within its original scope including development of detailed traffic management and public 
engagement plans, and report back to Council no later than September 16, 2019; and  

That staff simultaneously prepare a supporting draft Borrowing Bylaw for Council consideration. 

OPTION 4 - That staff bring forward a report providing options for exploring a 6th Street multi-use 
pedestrian-bike bridge as an alternative to an upgrade to the 5th Street Bridge of adding cantilevered multi-
use pathways; and  

That a decision to explore and report on further development of a 6th Street multi-use pedestrian-bike 
bridge be subsequent to Council’s receipt and adoption of the forthcoming Transportation Master Plan. 

 
 
Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
 
 

 

DISCUSSION: 

Original Project Scope: 

For more than a decade the scope of rehabilitation of the 5th Street Bridge has been to repair structural 
deficiencies, refurbish the bridge decking and recoat the bridge steel within the next five to seven years. 
Specifically: 

• Removal of the lead-based paint and application of new coating;  
• Steel repairs to the end of the deck beams underneath the bridge; 
• Recoating the steel (4,200 m2);  
• Removal of the hand rails and hot dip galvanizing the railings and rub rails;  
• Removal of existing concrete overlay;  
• Deck concrete removal to a partial depth;  
• Placement of a new concrete overlay; and  
• new road markings. 
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In March 2018, a conceptual design investigation was completed confirming the previous scope of work 
remains accurate. However, the investigation noted that the deck requires more extensive repair than 
earlier anticipated. Due to the deteriorated condition of the deck, two full-scale improvements were 
considered: cathodic protection or full deck replacement.  

Cathodic protection is a well-proven technique originating in the marine environment used to protect 
metal from corrosion. By making the protected metal the cathode in a small DC electrical circuit, with 
sacrificial metal blocks added to the exterior of the structure to act as an anode causing the softer metal 
anodes to corrode while the cathode – the structural steel of a ship – does not. Though its application to 
reinforcing steel embedded in the concrete structure of the 5th Street Bridge is more complex, the intended 
technique will yield the same benefit. Therefore, cathodic protection is preferred to full deck replacement 
as it will protect the deck from further corrosion for the remaining life of the bridge. While only a partial 
deck replacement is immediately necessary (~$240K), the life-cycle costs of cathodic protection are far less 
expensive than a full deck replacement that will very likely be required early in the intervening 20 years. 

The project team has reviewed several other bridge projects on Vancouver Island, in particular the recent 
bridge rehabiltation projects in Campbell River and Duncan. Figure 1 highlights the recent Campbell River 
bridge rehabilitation which also required “wrapping” the steel structure for recoating which allowed the 
birdge to remain open to traffic. Understanding market conditions and drawing on these recent 
experiences has informed our thinking on the options, estimates and alternatives for our own project. 
However, when considered within the context of the City’s needs for maximizing the life of the bridge, 
traffic management and community impacts, and the original grant requirements, many alternatives 
explored to date are not considered feasible.  

Therefore, the updated budget for deck rehabilitation includes cathodic protection (rather than full or 
partial deck replacement) and traffic management costs to ensure the bridge remains open to single lane 
traffic throughout the approximate six month construction period. To protect the marine environment 
from the lead paint removal process, the bridge will be wrapped during construction, which may reduce 
the access height of the bridge, but a detailed traffic management plan will be developed to mitigate traffic 
impacts where possible. The traffic management plan will review the current crossing and alternate routes 
and recommend strategies for addressing safety and traffic flow amongst all transportation modes and 
types of vehicles. Although temporary closures may be required at scheduled times, a full closure of the 
bridge is no longer being contemplated.  

  

Cost escalation: 

Since 2016, construction cost estimates for the original proposed scope of rehabilitation have increased 
significantly.   

The original cost estimate of $2.9 million contemplated cost-sharing of $1.96 million (Province/Federal) 
and $0.94 million (City of Courtenay) from the City’s reserve funds.  The new cost estimate is $6.3 million. 
This figure was received in November 2018 and reconfirmed in March 2019.  

Representatives with the New Build Canada – Small Communities Fund have confirmed that the original 
grant amount of $1.96 million would not be increased due to cost escalation.  As a result, the City’s portion 
of the budget to rehabiliate the bridge (with no new pedestrian or cycling amenities) has increased to $4.3 
million. 

Despite numerous cost estimates prepared over the last 20 years, which informed the grant application, 
the cost escalations over the last four years has been significant. The largest cost escalations occurred 
between 2014 and 2018, which have been record years for the value of construction on Vancouver Island, 

99172



Staff Report - June 24, 2019  Page 4 of 11 
5th Street Bridge Rehabilitation Project 

increasing the cost of many municipal projects. Therefore, the cost impacts are in addition to conventional 
escalation (e.g. inflation), which is typical of construction trends, in combination with continuing 
deterioration of the bridge deck that requires a more intensive repair than originally estimated. 

 

Opportunities for multi-modal amenities 

The draft City of Courtenay Transportation Master Plan recommends a number of strategies for improving 
pedestrian and cycling connectivity across the Courtenay River. While a network of trails and access routes 
exist on the east and west sides of the 5th Street Bridge, the existing 1.5 metre sidewalks on the bridge are 
limited in their ability to accommodate travellers and respond to expected growth in walking and cycling. 
Cyclists crossing the bridge are currently required to either use the centre of the vehicle lane or walk their 
bike on the sidewalk. The TMP outlined two options for improving connectivity across the River: an 
upgrade to the 5th Street Bridge by adding cantilevered multi-use pathways on both sides of the bridge or 
the construction of a new, dedicated pedestrian and cycling bridge at 6th Street.  

Cantilevered Multi-Use Pathway: As part of the rehabilitation project, 3.0 metre multi-use pathways can be 
cantilevered on both sides of the bridge to improve the level of service for people who walk and bike 
across the bridge. Cost estimates for the cantilevered pathway are preliminary, as the extent of trail and 
pathway upgrades in the vicinity of the bridge have not been studied, preventing development of full life-
cycle cost estimates. Preliminarily, the cost for cantilevered pathways is $2 million including tie-ins to 
existing pathways. However, further study would be required to refine estimates and maximize cross-river 
connectivity. Also, undertaking this capital upgrade will extend the duration of the rehabilitation project by 
several months and introduce new risk due to these unknown design and cost uncertainties. 

Dedicated Multi-Use Bridge at 6th Street: The draft TMP also explores the concept of a dedicated 
pedestrian-cyclist bridge at 6th Street as an alternative to upgrading the 5th St Bridge with cantilevered 
multi-use pathways. This proposal was also referenced in the draft Parks and Recreation Master Plan 
(PRMP). Preliminary cost estimates for this facility are $2 million - $4 million. Urban Systems Technical 
Memorandum dated January 31, 2019 "6th Street Pedestrian and Cycling Bridge Cost Comparison 
Summary and Analysis” (Attachment 2) provides further details. 

Should this be a preferred option, further analysis including level of service and full life-cycle costs for 
detailed design, maintenance, extent of pathway tie-ins, environmental considerations, approach 
improvements for access around 6th Street, and other Asset Management implications of a new, unfunded 
and unanticipated capital asset will need to be explored. Choosing this option will not affect the 5th Street 
Bridge rehabilitation project as long as they are not undertaken simultaneously.   

FUNDING 
Table 1 summarizes the original project estimate prepared in 2015 for the grant as well as the revised 
project costs in 2019 dollars.  

Table 1: 5th Street Bridge Rehabilitation – 2015 vs. 2019 Project Costs 

2015 Project Cost Estimate: $2.9 million 

• Provincial/Federal Funding (grant): $1.96 million 
• City reserves: $0.94 million 

2019 Project Cost Estimate: $6.3M 

• Provincial/Federal Funding (grant): $1.96 million 
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• City  reserves $0.94 million 
• City Borrowing amount: $3.4 million 

 

Table 2: Rehabilitation elements and associated costs 

Rehabilitation Element COST (2019 $) 

Removal and replacement of Protective Coating $4.1 million 
Cathodic Protection System to Extend Life of Bridge Deck $1.05 million 
Structural Improvements $0.8 million 
Traffic Management $0.35 million 

Total  $6.3 million 

A contingency is built into the project budget for costs such as engineering, communications, project 
financing, construction capital costs, inspection and contract administration. 

 

OPTIONS  

Four options are presented below for Council consideration and are summarized in the following table: 

Project Element 1) Original Scope 
- 
Rehabilitation 

2) Rehabilitation 
+ Cantilevers 

3) Defer Project 4) New 6th St. 
Pedestrian 
Bridge 

Outcome Rehabilitated 
crossing with 20-
year updated 
useful service life 
with full utilization 
of the grant and 
cathodic 
protection versus 
deck replacement. 

A rehabilitated 
crossing with 
extended service 
life that provides 
improved cycling 
and walking 
amenities, with 
full utilization of 
the grant. 

Further 
deterioration and 
related liability of 
an important 
infrastructure 
asset. 

Dedicated multi-
use pedestrian-
cyclist bridge at 6th 
Street. 

Duration 6 months 8 months N/A N/A 
Bridge Recoating 
& Deck Renewal 

$4.1 million $4.1 million TBD N/A 

Structural and 
Traffic 

$2.2 million $2.2 million TBD TBD 

Cantilever 
Pathway 

n/a $2 million TBD N/A 

Total $6.3 million $8.3 million TBD $2 million to $4 
million 

Reserves $0.94 million $0.94 million   
City Borrowing 
Amount 

$3.4 million $5.4 million N/A ALL 

Borrowing Costs* $233,300  $370,550 N/A N/A 
Tax Impact** 1% 1.6% N/A N/A 
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Borrowing 
Costs* 

$233,300  $370,550 N/A N/A 

Tax Impact** 1% 1.6% N/A N/A 
* Borrowing costs calculated at standard MFA 20 year rate of 3.14% 
** Tax Impact calculated based on 2019 tax rates. 
 
FINANCING IMPLICATIONS 
Project costs beyond grant funding and use of reserve funds would need to be financed as per municipal 
borrowing procedures for capital works (Municipal Finance Authority 3.14%, 20 year amortization). If 
Option 1 is chosen – the original scope of work – it would require borrowing $3.4M and result in an 
estimated annual servicing cost of @$233,000 per year, equaling approximately a 1% increase to the debt 
levy for property taxation purposes beginning in 2021 when the first payments would be due.  
 
In order for the City to be included in the Fall 2020 long term borrowing issued through the Municipal 
Finance Authority, the borrowing process must begin no later than October 31, 2019. Steps to complete 
this process include bylaw preparation and three readings by Council, review and approval by the Province, 
elector approval, final adoption by Council with a one month quashing period, then issuance of a certificate 
of approval by the Province. The process can take up to eight months before funds are received.   
 
ADMINISTRATIVE IMPLICATIONS 
This will vary substantially depending upon the Option chosen, the method of project management and 
other factors that will be identified in the follow-on report of September 16, 2019. 
 
PUBLIC ENGAGEMENT 
The 5th Street Bridge is a critical community asset which affects and supports a variety of stakeholders and 
users. There is a need for extensive engagement amongst residents, businesses, river users, recreational 
groups, commercial drivers, and transit service providers, among others.  
 
Proactive communications efforts about the scope and timing of the project, the implications to traffic and 
pedestrian/cycling movements and the travel alternatives that can be utilized to limit delays during periods 
of construction is essential to supporting the community. A detailed engagement plan for the lead-up 
period, ongoing during construction and reporting out to the public on completion will be prepared for 
Council consideration once an Option has been selected by Council.  
 
The levels of public engagement based on the IAP2 Spectrum of Public Participation will likely vary for each 
phase of the project. 
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ASSET MANAGEMENT IMPLICATIONS 
These are yet to be determined until an Option has been chosen.  
 
STRATEGIC PRIORITIES, OCP AND TMP REFERENCE 
Strategic Priorities 2019 - 2022 
 
As part of the Strategic Priorities for 2019 – 2022 the following are relevant to the 5th Street Bridge 
Rehabilitation project: 

We proactively plan and invest in our natural and built environment 
 Focus on asset management for sustainable service delivery 
 Look for regional infrastructure solutions for shared services 
 Advocate, collaborate and act to reduce air quality contaminants 
 Support social, economic and environmental sustainability solutions 

We plan and invest in methods of multi-modal transportation  
 Move forward with implementing the City's Transportation Master Plan 
 Collaborate with regional and senior government partners to provide cost-effective 
transportation solutions 

 
Transportation Master Plan 
In relation to the working draft of the TMP the following transportation vision was stated: 

The City of Courtenay supports a transportation network that prioritizes connectivity and access to daily 
destinations and, through a balanced approach to transportation planning, provides all road users safe 
choices in their mode of transportation. 

The supporting values to achieve the transportation vision include: 
 

Values  
1. Sustainability, livability & health   
2. Safety + efficiency  
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3. Economic Prosperity   
4. Connectivity   
5. Affordability  
6. Sustainable Land Use  

 
Official Community Plan 
In regards to the Official Community Plan for Courtenay, the following goals of Section 5.0 Transportation 
are relevant: 
5.2 Goals 

1. integrate land use changes with transportation planning to coordinate changes and 
increases to traffic patterns. 

2. development of a transportation system that provides choices for different modes of travel 
including vehicle, transit, pedestrian, cycling and people with mobility impairments. 

3. protect the integrity of the road classification system to facilitate the purpose and function 
of the specific road types. 

4. support an integrated transportation system that works towards reducing travel distances 
and congestion. 

5. support a transportation system that recognizes the importance of the character and 
overall appearance of the City. 

6. provide an effective transportation system that facilitates the movement of vehicles 
throughout the community and the Comox Valley to major regional services such as the 
Little River Ferry System and the Comox Valley Airport. 

 

CONCLUSION 
 
Given the need for rehabilitation and the increasing cost escalation that will continue should work be 
delayed, City staff recommend that Council direct staff to proceed with Option 1 and the associated next 
steps to rehabilitate the 5th Street Bridge, including developing a traffic management plan that maintains 
single lane vehicles access during construction, and comprehensive public engagement strategy. Staff also 
recommend that a draft Borrowing Bylaw for Council be prepared for Council consideration and staff will 
report back to Council in September 2019.   
 

OPTIONS 

Option 1 & Option 4 (Recommended):  

Option 1 - That Council direct staff to proceed with the associated next steps to rehabilitate the 5th Street 
Bridge within its original scope including development of detailed traffic management and public 
engagement plans, and report back to Council no later than September 16, 2019; and  

That staff simultaneously prepare a supporting draft Borrowing Bylaw for Council consideration. 

Option 4 - That staff bring forward a report providing options for exploring a 6th Street multi-use 
pedestrian-bike bridge as an alternative to an upgrade to the 5th Street Bridge of adding cantilevered multi-
use pathways; and  

That a decision to explore and report on further development of a 6th Street multi-use pedestrian-bike 
bridge be subsequent to Council’s receipt and adoption of the forthcoming Transportation Master Plan.  
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Option 2: 

That Council direct staff to proceed with the associated next steps to rehabilitate the 5th Street Bridge 
including the upgrade of adding cantilevered multi-use pathways plus development of detailed traffic 
management and public engagement plans, and report back to Council no later than September 16, 2019; 
and  

That staff simultaneously prepare a supporting draft Borrowing Bylaw for Council consideration. 

 

Option 3:  

That Council direct staff to defer the 5th Street Rehabilitation Project to a future date of their choosing. 

 
 
 
Prepared by:      Prepared by:  
 

     
 
 
Ryan O’Grady, P.Ag., P.Eng.    David W. Love, CD, BA, LGM(Dip), MM, PE, PCAM 
Director of Engineering Services    Senior Advisor, Strategic Initiatives 
 
ATTACHMENTS (2): 

1. Urban Systems Technical Memorandum dated January 22, 2019 "5th Street Bridge Rehabilitation - 
Project Cost Escalation Summary". 

2. Urban Systems Technical Memorandum dated January 31, 2019 "6th Street Pedestrian and Cycling 
Bridge Cost Comparison Summary and Analysis” 

 
 
APPENDIX A: FIGURES (2)  

1. Fully Wrapped Bridge Accommodating Traffic 
2. Conceptual Plan View of Cantilever-Pathway and Network 
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2978 
 

A bylaw to authorize the borrowing of the estimated cost of rehabilitation of the Fifth 
Street Bridge. 

 
 

  WHEREAS it is deemed desirable and expedient to rehabilitate the Fifth Street Bridge. 
 
 AND WHEREAS the estimated cost of rehabilitating the Fifth Street Bridge including 
expenses incidental thereto is the sum of $6,300,000 of which the sum of $3,400,000 is the 
amount of debt intended to be borrowed by this bylaw; 
 
NOW THEREFORE, the Council of the Corporation of the City of Courtenay in open meeting 
assembled, enacts as follows: 
 
1. The Council is hereby empowered and authorized to undertake and carry out or cause to be 

carried out the rehabilitation to the Fifth Street Bridge generally in accordance with general 
plans on file in the municipal office and to do all things necessary in connection therewith 
and without limiting the generality of the foregoing: 
 
a) To borrow upon the credit of the Municipality a sum not exceeding $3,400,000. 

 
b) To acquire all such real property, easements, rights-of-way, licenses, rights or 

authorities as may be requisite or desirable for or in connection with the rehabilitation 
to the Fifth Street Bridge. 

  
2. The maximum term for which debentures may be issued to secure the debt created by this 

bylaw is twenty years. 
 

3. This bylaw may be cited as “Fifth Street Bridge Rehabilitation Loan Authorization 
Bylaw No. 2978”. 
 

Read a first time this    day of  , 20   . 
 
Read a second time this   day of  , 20   . 
 
Read a third time this   day of  , 20   . 
 
Received the approval of the Inspector of Municipalities this  day of  , 20   . 
 
Received the approval of the electors of City of Courtenay on the  day of  , 20   . 
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Reconsidered and finally passed and adopted this  day of  , 20   . 
 
 
             
Mayor       Corporate Officer 
 
Certified a true copy of Bylaw No.  as at third reading. 
 
 
____________________________ 
Corporate Officer 
 
Certified a true copy of Bylaw No.  as adopted. 
 
 
____________________________ 
Corporate Officer 
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THE CORPORATION OF THE CITY OF COURTENAY 

BRIEFING NOTE 
 

 

 

To:  Council File No.:   5830-20 
From: Chief Administrative Officer Date:   April 16, 2020 
Subject:  Mile of Flowers 2020 - Cancellation 

 
PURPOSE: 
To update Council regarding the cancellation of the 2020 Mile of Flowers due to COVID-19 Pandemic.  
 

BACKGROUND: 
The Mile of Flowers display along Cliffe Avenue has been an annual community tradition in the City of 
Courtenay for 50 years. The ‘Mile’ is a very involved initiative, requiring a great deal of staff preparation time in 
advance of the Volunteer community plant-in, followed by daily on-going maintenance throughout the 
summer months.  
 

KEY CONSIDERATIONS: 
Due to COVID-19 related staffing shortages and the new WorkSafeBC requirements for physical distancing 
protocols for outside workers, combined with the significant volunteer involvement required to effectively 
deliver this program (approximately 400 community volunteers participate in the plant-in annually) there 
would be significant difficulties in proceeding with the Mile of Flowers for 2020.   
 
Over 400 staff hours are required annually for the planning and preparation of the Mile of Flower plant-in. This 
work occurs during the month of April and into early May, and is in addition to the ongoing maintenance 
inputs that are required through the summer (640 hours in 2019).  With our current and anticipated staffing 
levels, Public Works Services’ business continuity plan is focussed on providing essential levels of service across 
all parks assets. 
 
FINANCIAL CONSIDERATIONS: 
The Mile of Flowers has an annual budget of approximately $98,000.  This is composed of $61,000 in labour 
and benefits, and $37,200 in materials/supplies, equipment and purchased services.  It is not anticipated that 
the cancellation of the event will directly result in a labour savings, as this labour will be required to carry out 
other maintenance activities. There is however, potential for savings in material and supplies costs.  
 
 
 
Prepared by, 

             
Mike Kearns           Kyle Shaw   
Manager of Parks Maintenance       Director of Public Works Services (Interim) 
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Mile of Flowers 2020 - Cancellation 
 
 
Concurrence by, 

         

Trevor Kushner, BA, DLGM, CLGA       David Allen 

Deputy Chief Administrative Officer     Chief Administrative Officer 
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THE CORPORATION OF THE CITY OF COURTENAY 

BRIEFING NOTE 
 

 

\\Vesta\Public\Corporate Reports\Communication Procedures\Active Communications\BN CAO 2020-04-15 Provincial Government Survey – Civic 
Facilities Supporting COVID-19 Response.docx 

To:  Council  File No.:  7130-20-12 
From: Chief Administrative Officer Date:  April 16, 2020 
Subject:  Provincial Government Survey - Civic Facilities Supporting COVID-19 Response 

 
ISSUE: 
Via Emergency Management BC, the BC Housing Management Commission (BC Housing) has requested the 
City complete a survey identifying any facilities owned by the City that “could be used for self-isolation of 
people who are homeless, emergency shelter overflow, or to respond to reduced shelter capacity”.   
 
BACKGROUND: 
Under the authority of the provincial declaration of a state of emergency throughout the whole of British 
Columbia, the Minister of Public Safety and Solicitor General made Ministerial Order MO84 Local 
Authorities and Essential Goods and Supplies (COVID-19). 
 
At Section 6 of the Order, and on the request of the minister, a local authority must identify for Emergency 
Management BC potential facilities within their area of jurisdiction that could be used for the purposes 
identified in the Order1. Such a request has just been made to identify civic facilities owned by the City 
“that could be used for self-isolation for people who are homeless, emergency shelter overflow, or to 
respond to reduced shelter capacity”.  
 
In response to the request, staff have completed the online survey utilizing asset management building 
assessments and schematics to identify potential City facilities for use by Emergency Management BC . 
 
KEY CONSIDERATIONS: 
BC Housing will determine whether a City facility is fit for their purpose and will advise the City accordingly.  
The City would then be required to relocated any working staff within that facility for the duration of use 
 
Incremental costs associated with the use of municipal facilities for COVID-19 responses will be covered by 
the province. 
 
For council members’ information: 
“BC Housing and Island Health participated in a call with Courtenay Coalition to End Homelessness last 
week where Island Health identified that their strategy in Courtenay/Comox is to support individuals who 
are presumptive COVID 19 through Island Health resources. Should Island Health not be able to meet the 
need, the group will reconvene and develop a strategy. To also let you know to further support vulnerable 
individuals in Courtenay/Comox, BC Housing has extended the additional beds at Extreme Weather Shelter 
operated out of 632 Pidcock to June 30th2.”  
 
 
                                                           
1 http://www.bclaws.ca/civix/document/id/mo/mo/2020_m084  
2 From an email discussion April 7th between BC Housing, Island Health and the regional EOC, Cc: City staff via EOC.  
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Provincial Government Survey - Civic Facilities Supporting COVID-19 Response 
 
 
Respectfully submitted, 
 

 
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
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THE CORPORATION OF THE CITY OF COURTENAY 

BRIEFING NOTE 
 

 
To:  Council  File No.:  7130-20-12 
From: Chief Administrative Officer Date:  April 15, 2020 
Subject:  Emergency Resources Request Process - COVID-19 Response 

 
ISSUE: 
During the heightened activities and confusion of the COVID-19 Response, it remains essential that 
decisions for providing inter-agency and inter-organization support are quantified, recorded and retained. 
The British Columbia Emergency Management System (BCEMS) provides readily understood, tried and 
proven methods and practices for use during such events. 
 
BACKGROUND: 
Regardless of the present state of emergency declared by the province of British Columbia, the City must 
continue to function within the usual statutory boundaries. Because of the provincial state of emergency, 
the Provincial Health Officer and the Minister for Public Safety and Solicitor General can make Orders 
which alter the usual statutory boundaries, but with which the City must comply without discretion. My 
senior staff are aware of all operative Orders and we make very determined efforts to abide by them.   
 
The simple graphic below demonstrates the process developed in the BCEMS methods of practice of how 
we should receive and act upon a resources request (for our assets, funds, staff capacity, etc.) received 
from another organization. Following this method gives us the best opportunity to ensure we continue to 
act in bounds, despite the unfamiliar distractions and fast pace of this event. Copies of the “514 Resources 
Request” and “515 Resource Request Tracking Sheet” are attached for your information.
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Briefing Note - April 15, 2020  Page 2 of 2 
Emergency Resources Request Process - COVID-19 Response 
 
 
KEY CONSIDERATIONS: 

• Regardless of origin, all requests for City resources will be initiated by use of Form 514 
• All requests will be recorded and tracked using Form 515 
• CAO decisions remain within the bounds of the CAOs normal role and responsibilities 
• Council decisions will be those of a policy nature or a request for financial support not approved in 

the existing 5-year Financial Plan 
• Urgent Council decisions may require calling of a Special Meeting to provide the necessary 

approval(s) 

 

Respectfully submitted, 

  
David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 

Attachments: 
1. 514 Resources Request Form 
2. 515 Resource Request Tracking Sheet 
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JIBC 10/16   

Resource Request 
 

Date of Request:       Time of Request: Enter the time 
you received 
the resource 
request. 
Example: 
2000hrs (8pm) 

Request No.       

 

Priority:  High (Emergency)  Medium (Priority)  Low (Routine) Task No.  206451 
 

Requested by: Name 

      
 Dept/Agency/Function 

      
 Contact Number 

      
 

What is being Requested? 
 

Resource 
Type/Kind: 

Enter the resource kind (what the resource is e.g. boat, 
helicopter) and type (specify details/capacity required) that is 
being requested. Quantity: 

Enter the 
number of 
resources 
required. 
Example: 2 

 

Units of 
Measure: 

Enter the measure of unit used 
for the quantity field (Example: 
per, each, case, flat, dozen etc.)  

 When 
Required: 

If there is a specific time for delivery or 
availability of the resource, enter it in this field. 

 

Mission (Purpose 
for Resource) 

Indicate how you intend to use the resource. This information will help Logistics source 
alternatives, if the initial resource is not available.  

 

Resource must 
come with: 

 
Fuel 

 
Meals 

 
Operator(s) 

 
Water 

 
Maintenance 

 
Lodging 

 
Power 

 Other: Place a check mark in the appropriate box(s) or indicate under Other if there are 
additional associated resources required (Example: qualified operator for the requested 
excavator; fire crew to come with their own food and gear). 

 
 

Special Instructions (e.g. Safety message, ingress/egress routes…) 
 

 

 

Forward Request To: (Organization/Agency/Vendor who ultimately obtains resource – use required fields only) 
 

Contact 
Name/Position: 

Courtenay Liaison Officer 
John Ward 

 Organization/ 
Agency/Vendor: 

City of Courtenay 

 

Contact No.: 250-703-4853  Estimated Cost:       
 
 

Actions Taken:       

 

Delivery/Assigned Location (use required fields only) 
 

Location/ Site 
Name: 

      Street 
Address: 

      
 

City, Province:       Report 
To: 

      Contact 
Number: 
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Intersection 
Street 1: 

      Intersection 
Street 2: 

      
 

 

Completed by: Name 

      
 Function/Title 

      
 Date & Time 

      

Entered 
 

 

Financial Approval 
 

Spending 
Authority: 

Name 

      
 Function/Title 

      
 Signature 

      

Distribution: Operations  Planning  Logistics  Finance  Other:       
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THE CORPORATION OF THE CITY OF COURTENAY 

BRIEFING NOTE 
 

 

 

To:  Council  File No.:  7240-00 
From: Chief Administrative Officer Date:  April 15, 2020 
Subject:  Council Update - BC Open Burning Smoke Control Regulation 

 
ISSUE: 
To provide council members with a brief description of how the Province and local governments deal with 
open burning. 
 
BACKGROUND: 
The Open Burning Smoke Control Regulation is a Provincial regulation that governs the burning of 
vegetative material associated with a range of activities, such as land clearing, forestry operations and 
agriculture. It sets out the conditions under which open burning of vegetative debris can be authorized. 
The revised regulation mainly supports the objectives of reducing impacts on human health, enabling and 
encouraging compliance, and minimizing undue costs to industry.  
 
This regulation does not apply to domestic or agricultural burning where the debris is less than 3cm in 
diameter (most residential backyard burns) or campfires. The regulation does not generally prohibit 
burning but rather aims to ensure that open burning is conducted with minimal risk to air quality. 
Enforcement of this regulation is provided by the Provincial Conservation Officer. 
 
The Provincial Wildfire Service is the branch of government that implements all fire bans and restrictions 
on all public and private land, unless specified otherwise – for example, in a local government bylaw. They 
have determined that fires are either camp fires (.5m x.5m), category 2 fires (2m x 3m), or category 3 fires 
(greater than 2m x 3m), and implement bans on some or all of these categories of fires based on the 
provincial fire danger rating. Campfires are usually the last type of fire to be banned as it has a negative 
impact on tourism. Enforcement of this regulation is provided by the BC Forest Service, but only within 
areas of their jurisdiction.  
 
Areas outside Provincial jurisdiction fall under some form of bylaw that has been enacted by a local 
government or fire protection district. Each of these local bylaws have different rules governing types and 
timing of burns, size of piles, etc. and different methods of enforcement. For example, the Corporation of 
the City of Courtenay Fire Protective Services Bylaw No. 2556, 2008 (see ss. 50-56 attached for reference) 
completely bans open burning within the City AND allows the fire department to issue municipal tickets for 
violations, while the bylaw for the Courtenay Fire Protection District allows open burning and does not give 
us the authority to issue any fines for violations.  
 
There are a number of these “fire protection districts” throughout the CVRD, most of which have some 
subtle differences in what is permitted and enforcement powers authorized. Clarification on how each 
bylaw works within each fire protection district would need to be provided by the responding fire 
department or bylaw enforcement officer. 
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Briefing Note - April 15, 2020  Page 2 of 2 
Council Update - BC Open Burning Smoke Control Regulation 
 
 

Respectfully submitted, 

 

David Allen, BES, CLGEM, SCLGM 
Chief Administrative Officer 
 

Attachment: 
1. Section 50 – 56, Fire Protective Services Bylaw No. 2556, 2008 
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Excerpt from City of Courtenay “Fire Protective Services Bylaw No. 2556, 2008.” 
 
OPEN AIR BURNING 
 
OPEN AIR BURNING REGULATIONS 
 
50.       (1) Within the geographical boundaries of the City, no person shall ignite any Open 

Fire or cause or permit any Open Fire to be ignited, or to burn in the open air:  
 

(a) except under special circumstances granted in writing by the Fire Chief; 
and 

(b) except if the owner of the property where the Open Fire is intended to 
occur first obtains a Burning Permit in the form as set out in Schedule “E” 
attached hereto, which shall not become valid until approved by the Fire 
Chief.  The owner must comply with all applicable bylaws and permit 
conditions set out in that Burning Permit. 

 
(2) Burning of land clearing slash within the City is prohibited. 

 
(3) Open Fires are prohibited in any area of the City zoned as Commercial, Industrial, 

or Comprehensive Development pursuant to City of Courtenay Zoning Bylaw as it 
is amended from time to time. 

 
If this section is not complied with, the Fire Chief or Designate may issue a Municipal Ticket 
(MTI).  The MTI fine is specified in Schedule “C”. 

 
BURNING PERMITS 
 
51.       (1) All Burning Permits issued pursuant to this Part are subject to such conditions, 

restrictions, and provisions, as the Officer may consider necessary to include 
therein. Without limitation, the Burning Permit may regulate: 

 
(a) the location of a fire; 
(b) the dates and times a fire may be maintained; 
(c) the maximum area occupied by a fire; 
(d) the materials to be burned in a fire; and 
(e)  precautions to be taken in connection with the fire. 

 
(2) No person to whom a Burning Permit has been issued shall burn or combust Trade 

Waste, tires, animal carcasses, oil, tar, asphalt, shingles, battery boxes, plastic 
materials, or any similar material which may produce heavy black smoke, on or in 
any fire.  If not complied with, the Fire Chief may charge the owner of the 
Premises on which the fire occurs for the cost incurred by the City to extinguish 
the fire, as a Cost Recovery charge pursuant to section 85.  
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(3) Every person who burns outdoors shall place a competent person in charge of that 

fire at all times and must provide that person with sufficient equipment to prevent 
that fire from getting beyond control, causing damage, or becoming dangerous. 

 
(4) At any time an Officer may, on account of hazardous fire conditions, cancel or 

suspend until such time as is specified in the order, all or any permits issued 
pursuant to this bylaw, or may impose further conditions and restrictions on those 
permits. 

 
(5) A fire may be deemed out of control under this Part when it spreads beyond the 

boundaries of the parcel of land on which it was started, or threatens to do so, or 
endangers any building or property.  

 
(6) If a fire is deemed to be out of control, or in contradiction of this bylaw, and the 

Fire Department makes efforts to extinguish that fire, the City may charge the 
owner of the property on which the fire starts for the cost incurred by the City to 
extinguish the fire, as a Cost Recovery charge pursuant to section 85.  

 
EXEMPTION TO OPEN AIR BURNING REGULATIONS 
 
FIRE DEPARTMENT 
 
52. Notwithstanding any other provision of this bylaw, the Fire Department may burn 

buildings, structures, or other materials for the purpose of training its personnel or 
members of the public in structural fire fighting methods, fire investigation procedures or 
for the purpose of elimination of hazards. 

 
OUTDOOR COOKING AND HEATING APPLIANCES 
 
53. Notwithstanding Section 50, gas fired (propane or natural gas) appliances or charcoal 

briquettes heating or cooking appliances are allowed all year round without a Burning 
Permit, so long as manufacturer’s specifications are adhered to.  

 
AGRICULTURAL 
 
54. Notwithstanding Section 50, outdoor burning by lighting, igniting, starting or maintaining 

any outdoor fire of any kind within the City, during daylight hours, in order to burn 
orchard, berry, and vineyard pruning generated on site on properties zoned A1 
Agricultural is permitted, provided that a Burning Permit is obtained. No permit under 
this section shall be issued for a period of time exceeding fifteen (15) days. 
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CAMPFIRES 
 
55. Notwithstanding Section 50, if the Fire Chief or an Officer designated by the Fire Chief 

considers it expedient to do so, the Fire Chief or his designated Officer may issue a 
Burning Permit for burning wood for campfires in the open air, provided that such 
burning shall only be carried out in areas designated and approved by the Fire Chief. 

 
SUSPENSION OF BURNING 
 
56. When the Fire Chief or an Officer designated by the Fire Chief deems it expedient to do 

so or where of the Fire Chief or that Officer considers hazardous fire conditions exist, the 
Fire Chief or that Officer may order a total ban on burning within the geographical 
boundaries the City and may suspend, cancel or restrict for such time as they may deem 
necessary any or all burning permits issued by the Fire Chief or that Officer pursuant to 
this bylaw or the Forest Act. 
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 Legislative and  

Corporate Services Department  

830 Cliffe Avenue  

Courtenay, B.C. 

V9N 2J7 

 

 

 
 Phone (250) 334-4441 

Fax (250) 334-4241 

jward@courtenay.ca 

 

City File No.:  5280-02  

 

April 16, 2020 

 

Comox Valley Regional District    Via email only: rdyson@comoxvalleyrd.ca 

770 Harmston Avenue 

Courtenay, B.C.  

V9N 0G8 

 

Attention: Russell Dyson, Chief Administrative Officer 

 

Dear Russell: 

  

Re:  Leadership Group – Air Quality Initiatives 

 

As per your request of March 5th, 2020 please be advised that the City of Courtenay appoints Chris Davidson, 

Director of Engineering, to the Leadership Group. 

 

Email address for Chris is cdavidson@courtenay.ca. 

 

Please feel free to contact me if you have any questions or concerns. 

 

Yours truly, 

 

 
 

John Ward, CMC 

Director of Legislative and Corporate Services 

 
Pc: D. Allen, CAO 

 T. Kushner, Deputy CAO 

 W. Sorichta, Deputy Corporate Officer 

 

 

 

 
G:\Legislative Services\John Ward\Letters 2020\CVRD re Airshed Leadership Group.docx 
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Office of the Chief Administrative Officer  
 
770 Harmston Avenue, Courtenay, BC V9N 0G8 
Tel: 250-334-6000     Fax: 250-334-4358 
Toll free:  1-800-331-6007 
www.comoxvalleyrd.ca 
 

File: 5280-02 
March 5, 2020 
 

Sent via email only: dallen@courtenay.ca 
David Allen  
Chief Administrative Officer 
City of Courtenay 
830 Cliffe Avenue 
Courtenay, BC  V9N 2J7 
 
Dear David: 
 
Re: Invitation to Participate in a Leadership Group Supporting Air Quality Initiatives in the 
 Comox Valley 
 
For number of years, the Comox Valley Regional District (CVRD) has administered the grant funded 
Provincial Wood Stove Exchange Program, which provides rebates to switch out wood stoves for a cleaner 
heating appliance and provides education to existing wood stove users on smart burning techniques. 
Wanting to do more to improve air quality, the CVRD Board identified air quality as a strategic priority and 
struck a working group to explore a regional framework to move forward on the issue.  
 
In 2019, with the support of SHIFT Collaborative, the working group developed a framework to improve 
air quality (Attached). We appreciated your staff’s contributions to the working group and would like your 
approval to enlist their help again. 
 
The framework includes establishing an Airshed Roundtable (e.g. broad group of stakeholders), which 
would be supported by a Coordinator and Leadership Group. The Leadership Group, comprising local 
government, K’ómoks First Nation (KFN) and provincial staff, would provide strategic support to the 
broader Airshed Roundtable by leading the development of a Regional Airshed Protection Strategy and 
guiding its implementation. 
 
The CVRD will be inviting the following key stakeholders to participate in the Leadership Group:  
 
Staff from: 

 Comox Valley Regional District 
 Town of Comox 
 City of Courtenay 
 Village of Cumberland 
 K’ómoks First Nation 
 BC Ministry of Environment 
 Island Health 
 BC Ministry of Forests, Lands, Natural Resource Operations and Rural Development  
 Vancouver Island University and/or North Island College 
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Page 2 
 

Comox Valley Regional District 

 
We hope you will continue to support your staff’s participation by appointing someone to the Leadership 
Group. If you could please provide your response by March 30, 2020. We anticipate the group will start 
meeting in spring 2020. Please feel free to contact me with any questions you may have about the 
framework or this request.  
 
Sincerely, 
 
R. Dyson 
 
Russell Dyson 
Chief Administrative Officer 
 
cc: John Ward, Director of Legislative Services / Deputy Chief Administrative Officer 
  
 
Enclosure: A Regional Approach to Improve Air Quality and Health in the Comox Valley  
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THE CORPORATION OF THE CITY OF COURTENAY 
 

BYLAW NO. 2978 
 

A bylaw to authorize the borrowing of the estimated cost of rehabilitation of the 5th Street 
Bridge. 

 
 

 WHEREAS it is deemed desirable and expedient to rehabilitate the 5th Street Bridge. 
 
 AND WHEREAS the estimated cost of rehabilitating the 5th Street Bridge including 
expenses incidental thereto is the sum of $6,300,000 of which the sum of $3,400,000 is the 
amount of debt intended to be borrowed by this bylaw; 
 
NOW THEREFORE, the Council of the Corporation of the City of Courtenay in open meeting 
assembled, enacts as follows: 
 
1. The Council is hereby empowered and authorized to undertake and carry out or cause to be 

carried out the rehabilitation to the 5th Street Bridge generally in accordance with general 
plans on file in the municipal office and to do all things necessary in connection therewith 
and without limiting the generality of the foregoing: 
 
a) To borrow upon the credit of the Municipality a sum not exceeding $3,400,000. 

 
b) To acquire all such real property, easements, rights-of-way, licenses, rights or 

authorities as may be requisite or desirable for or in connection with the rehabilitation 
to the 5th Street Bridge. 

  
2. The maximum term for which debentures may be issued to secure the debt created by this 

bylaw is twenty years. 
 

3. This bylaw may be cited as “5th Street Bridge Rehabilitation Loan Authorization Bylaw 
No. 2978, 2020”. 
 

Read a first time this    day of  , 2020. 
 
Read a second time this   day of  , 2020. 
 
Read a third time this   day of  , 2020. 
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Received the approval of the Inspector of Municipalities this  day of  , 2020. 
 
Received the approval of the electors of City of Courtenay on the  day of  , 2020. 
 
Reconsidered and finally passed and adopted this    day of  , 2020. 
 
 
             
Mayor       Corporate Officer 
 
 
Certified a true copy of Bylaw No. 2978, 2020  as at third reading. 
 
 
____________________________ 
Corporate Officer 
 
 
Certified a true copy of Bylaw No. 2978, 2020  as adopted. 
 
 
____________________________ 
Corporate Officer 
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